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EXTRACT  FROM  THE  CONSTITUTION 

of 

THE  MOUNT  SINAI  HOSPITAL 


Object 

To  give  medical  and  surgical  aid,  nursing,  dispensary, 
and  out-door  service  to  the  sick  and  disabled  poor  of  the 
City  of  New  York,  and  to  others,  of  any  race,  creed  or  nation- 
ality. 

To  give  aid  and  comfort,  when  needed,  to  the  families 
of  those  who  are  receiving  treatment  in  the  wards  of  the 
Hospital,  and  after-care  to  discharged  patients. 

.  To  afford  to  students  in  medicine  the  opportunity  to 
acquire  a  practical  knowledge  of  the  art  and  science  of  med- 
icine. 

To  promote  research  in  the  medical  sciences. 
To  instruct  women  in  the  care  of  the  sick. 


RULES  AND  REGULATIONS  FOR  THE  GOVERN- 
MENT OF  THE  MOUNT  SINAI  HOSPITAL  OF 
THE  CITY  OF  NEW  YORK 


WARD  PATIENTS 


Hours  of  Admission 

Patients  suffering  from  serious  illness  or  injury  and 
requiring  immediate  care  may  be  admitted  at  any  hour  of  the 
day  or  night.  All  others  seeking  admission  must  apply  between 
the  hours  of  9  A.  M.  and  6  P.  M.  on  week-days,  and  between 
9  A.  M.  and  noon  on  Sundays  and  holidays. 

Cases  Not  Admissible 

Patients  suffering  from  contagious  diseases,  insanity,  acute 
alcoholism,  pregnancy,  or  chronic  incurable  disease  shall  not 
be  admitted ;  exceptions  may  be  made  by  the  Director 
in  cases  of  emergency  when  refusal  to  admit  would  jeopardize 
life. 

Indigent  Patients  to  be  Treated  Free;  Others   to  Pay- 
Indigent  patients  shall  be  treated  gratuitously.   Those  able 
to  pay  a  part  of  the  cost  of  maintenance  shall  be  charged 
at  rates  fixed  by  the  Board  of  Trustees. 

Deportment  of  Patients 

Patients  are  required  to  behave  in  a  quiet,  respectful  man- 
ner toward  doctors,  nurses,  and  fellow-patients.  They  are  for- 
bidden to  use  profane  or  indecent  language,  to  smoke  or  use 
tobacco  in  any  form,  or  to  procure  or  use  intoxicating  liquors. 
They  shall  not  loiter  in  the  halls,  about  the  stairways,  in 
the  pantries  or  lavatories,  nor  shall  they  visit  other  wards. 
They  are  expected  to  be  cleanly  in  their  habits,  and  orderly 
in  their  conduct. 
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Absence  from  Ward 

Patients  shall  not  leave  the  wards  to  which  they  are 
assigned  without  the  permission  of  the  House  Physician  or 
Surgeon  and  of  the  nurse  in  charge.  Xo  patient  shall  leave 
the  Hospital  without  first  obtaining  the  permission  of  the 
House  Physician  or  Surgeon  and  the  Director. 

Regulation  of   Food  Supplies 

Food  or  drink  sent  or  brought  by  visitors  or  friends  shall 
not  be  received  by  a  patient  without  the  permission  of  the 
House  Physician  or  Surgeon.  Patients  are  not  permitted  to 
purchase  food  or  other  articles,  or  to  have  such  purchases 
made  for  them  by  an  attendant. 

Patients  Forbidden  to  Offer  Fees 

Patients  are  forbidden  to  offer  any  gift,  compensation, 
or  fee  to  any  doctor,  nurse,  or  employee  of  the  Hospital. 

Complaints  by  Patients 

Complaints  of  ill-treatment  or  neglect  may  be  made  by 
patients  to  the  Director  of  the  Hospital,  a  Trustee,  the 
Executive  Committee,  or  to  any  member  of  the  Attending 
Staff. 

Violation  of  Rules 

Any  patient  who  violates  these  rules  may,  upon  the  re- 
commendation of  an  Attending,  be  discharged  by  the  Director. 


VISITING  DAYS  AND  RULES  FOR  VISITORS  TO  WARDS 

Number  of  Visitors  and  Visiting  Hours 

When  admitted  to  a  ward  of  the  Hospital,  each  patient 
(except  children)  will  receive  one  visiting  permit  for  the 
use  of  his  family  or  friends ;  the  holder  of  such  visiting 
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permit  shall  be  entitled  to  visit  the  patient  therein  named 
on  Mondays  and  Thursdays  (m<edical  zvards )  or  on  Tuesdays 
and  Saturdays  (surgical  wards),  from  2  to  3  P.  M. 

Visits  to  Children  not  Ordinarily  Allowed 

As  a  precaution  against  the  introduction  of  contagious 
diseases,  visits  to  children  are  not  permitted,  but  such  visits 
may  in  special  cases  be  allowed  by  the  Director. 

Visitors  not  to  Give  Food  to  Patients 

Visitors  are  not  allowed  to  give  food  or  drink  to  patients 
without  the  permission  of  the  House  Physician  or  Surgeon. 

Special  Permission  to  Non-residents 

Persons  residing  out  of  the  City  may,  in  the  discretion 
of  the  Director,  be  allowed  to  visit  patients  on  other  than 
the  regular  visiting  days. 

Visits  by  Physicians 

•  Physicians  in  good  standing  may  visit  any  Department 
of  the  Hospital  with  the  permission  of  the  Director,  but  they 
are  not  to  examine  patients  or  to  suggest  or  comment  upon 
treatment  or  to  witness  operations  except  with  the  consent 
of  the  Attending  Physician  or  Surgeon. 


PRIVATE  PATIENTS 


Deportment  of  Patients 

Patients  admitted  to  private  rooms  or  to  beds  in  the 
Private  Wards  shall  be  subject  to  the  general  rules  of  deport- 
ment applicable  to  Ward  Patients. 
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Payments  in  Advance 

Payments  for  private  rooms  or  beds  must  be  made  in 
advance.  For  periods  greater  than  a  week,  the  day  of  admis- 
sion and  the  day  of  discharge  will  be  reckoned  as  one  day  ;  for 
periods  less  than  a  week,  the  day  of  admission  and  the  day  of 
discharge  will  be  charged  for  as  two  full  days.  Charges  for 
special  nurses  must  also  be  paid  in  advance. 

Special  Charges  in  Addition  to  Room  Rate 

Private  patients  who  pay  the  regular  room  rate  are  en- 
titled to  board,  medicines,  and  the  services  of  the  regular 
nursing  staff,  without  additional  charge ;  but  an  extra  charge 
of  $10  will  be  made  in  all  surgical  cases,  to  cover  part  of  the 
cost  of  the  use  of  the  operating  room,  services  of  the  resident 
anaesthetist,  etc.  This  charge  will  include  the  cost  of  the 
anaesthetic  if  ether  or  chloroform  is  used,  but  an  extra  charge 
of  $5  will  be  made  in  all  major  surgical  cases  in  which  nitrous 
oxide  gas  and  oxygen  are  used.  For  operations  subsequent 
to  the  first,  the  operating  room  fee  shall  be  $5.  (This  applies 
only  to  secondary  operations  performed  during  a  patient's 
continuous  treatment  in  the  Hospital). 

For  the  exclusive  services  of  special  nurses,  patients  are 
charged  $38.50  per  week,  or  $5.50  per  day  or  night  for  each 
nurse  furnished.  An  additional  charge  will  be  made  for  rare 
and  expensive  drugs  ;  champagnes,  wines,  spirits  and  mineral 
waters  will  also  be  charged  for.  For  X-Ray  examinations  an 
extra  charge  will  be  made ;  such  charge  is  in  addition  to  the  fee 
of  the  Attending  Physician  or  Surgeon,  and  is  payable  di- 
rectly to  the  Hospital. 

Accommodation  of  Guests 

The  friends  of  patients  are  not  permitted  to  sleep  in  pa- 
tients' rooms.  A  relative  or  friend  of  a  patient  may  remain  in 
the  Hospital  if  a  separate  room  is  engaged  for  his  accom- 
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modation,  but  the  Hospital  reserves  the  right  to  withdraw 
such  accommodation  if  the  room  occupied  by  the  guest  is 
needed  for  a  patient.  A  charge  of  $10  shall  be  made  for  the 
accommodation  of  a  guest  for  each  day  or  fraction  thereof. 
An  exception  to  the  rule  may  be  made  when  a  nursing  infant 
is  admitted  to  the  Hospital ;  in  such  cases  the  mother  may 
be  permitted  to  share  the  infant's  room  witout  extra  charge. 

Medical  Fees 

Attending  Physicians  or  Surgeons  may  arrange  for  fees 
to  be  paid  by  patients  sent  by  them  to  private  rooms  or  private 
wards. 

Patients  who  apply  directly  to  the  Hospital  and  who  are 
admitted  to  private  rooms  or  private  wards,  shall  pay  a  proper 
fee  to  the  Attending  Physician  or  Surgeon  for  professional  ser- 
vicess  rendered.  In  case  of  any  disagreement  as  to  the  amount 
of  such  fee,  the  matter  shall  be  arranged  by  the  Director. 

Visiting  Hours 

Patients  in  private  rooms  may  be  visited  daily  (subject 
to  the  orders  of  the  Attending  Physician  or  Surgeon)  from 
9  A.  M.  to  8  P.  M. ;  patients  occupying  beds  in  the  Private 
Wards  may  receive  not  more  than  two  visitors  daily,  between 
the  hours  of  1  :30  and  3  :30  P.  M. 

Children  Under  Ten  Years  of  Age 

Children  under  ten  years  of  age  shall  not  be  admitted 
to  the  Private  Wards. 
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DIRECTOR 

Responsibility  to  Board  of  Trustees 

The  Director  is  the  Executive  Officer  of  the  Board  of 
Trustees ;  he  is  charged  by  the  Board  of  Trustees  with  the 
conduct  of  the  Hospital,  and  is  answerable  to  the  Board  for  the 
enforcement  of  its  rules  and  orders.  He  shall  have  the 
immediate  superintendence  of  all  the  activities  of  the  Hospital, 
except  those  pertaining  to  diagnosis  and  treatment. 

Cooperation  with  Committees 

The  Director  shall  cooperate  with  the  various  Com- 
mittees of  the  Board  of  Trustees  at  the  request  of  the  Chair- 
men of  such  Committees. 

Engagement  of  Employees 

He  shall  have  power  to  engage  and  dismiss  any  em- 
ployee of  the  Hospital,  except  those  appointed  by  the  Board 
of  Trustees.  He  shall  submit  to  the  Executive  Committee 
monthly  a  list  of  the  names  and  wages  of  all  persons  employed. 

Inspection  of  Hospital 

He  shall  frequently  inspect  the  several  departments  of 
the  Hospital. 

Absence  from  Hospital 
He  shall  not  absent  himself  from  the  Hospital  for  more 
than  twelve  hours  at  any  one  time  without  the  permission  ot 
the  President. 

Admission  and  Discharge  of  Patients 

He  shall  refer  applicants  for  admission  to  the  Admitting 
Physician,  and  shall  assign  admitted  cases  to  the  proper  de- 
partments. He  shall  keep  a  record  showing  the  name  of  every 
patient,  stating  when,  by  whom,  and  for  what  cause  admitted, 
and  by  whom  recommended  for  discharge. 
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To  Fix  Rates  Paid  by  Patients 

Within  limits  prescribed  by  the  Board  of  Trustees,  trie 
Director  shall  fix  the  rates  to  be  paid  by  paying  patients  for 
board  and  lodging  and  for  incidental  services.  He  shall  have 
the  right  to  admit  any  indigent  patient  gratis,  and  shall  ex- 
ercise due  diligence  in  determining  the  ability  to  pay  of  those 
who  apply  for  free  treatment. 

Admission  of  Minors  to  Surgical  Wards 

Before  admitting  a  minor  to  a  surgical  ward,  he  shall 
obtain  written  consent  for  operation  from  the  parent  or 
guardian.  He  shall  not  permit  any  operation  to  be  performed 
on  a  minor  without  consent  of  parent  or  guardian,  except  in 
cases  of  extreme  urgency,  and  in  such  cases  the  surgeon  under- 
taking the  operation  shall  file  with  the  Director  a  statement 
setting  forth  the  nature  of  the  emergency. 

Outside  Physicians  to  Receive  Notice  of  Admissions 

The  Director  shall  notify  physicians  attached  to  the  Dis- 
pensary and  outside  physicians  who  send  patients  to  the  Hos- 
pital of  the  admission  and  assignment  of  their  patients 
and  whenever  possible,  shall  also  notify  them  when  such  cases 
are  to  be  operated  upon. 

The  Right  to  Withhold  Consent  from  Discharge 

On  the  written  recommendation  of  an  Attending,  he  may 
discharge  a  patient  from  the  Hospital.  He  may  withhold  his 
consent  from  such  discharge ;  and  in  such  cases  he  shall  re- 
cord his  reasons  therefor,  and  shall  report  the  matter  to  the 
Executive  Committee  at  its  next  meeting. 

Discharge  against  Advice 

W  hen  a  patient  demands  his  or  her  discharge  against  the 
advice  of  an  Attending,  the  Director  may  grant  such  dis- 
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charge,  provided  the  patient,  or  in  case  of  the  patient's 
disability,  the  nearest  responsible  relative  or  guardian  signs 
a  written  acknowledgment  that  such  discharge  is  contrary 
to  the  advice  of  the  Hospital. 

To  Report  All  Cases  Remaining  in  Hospital  Over  Two  Months 

At  the  end  of  each  month,  the  Director  shall  call  to  the 
attention  of  the  Attending  Staff  and  of  the  Executive  Com- 
mitte  any  patient  who  has  been  in  the  Hospital  two  months 
or  more.  After  conferring-  with  the  Attending,  he  shall  take 
steps  to  expedite  the  discharge  of  any  patient  whose  disease 
or  disability  has  become  chronic. 

To  Notify  Friends  of  Patients  Seriously  111 

He  shall  give  timely  notice  to  relatives  or  friends  when- 
ever the  condition  of  a  patient  becomes  serious. 

To  Summon  Minister  on  Request 

At  the  request  of  a  patient  dangerously  ill,  he  shall  sum- 
mon a  minister  of  such  denomination  as  the  patient  may 
designate. 

Procedure  on  Death  of  Patient 

On  the  death  of  a  patient,  he  shall  immediately  notity 
the  nearest  known  relative  or  friend  of  the  deceased,  and 
shall  record  the  patient's  name,  the  date,  and  the  cause  of 
death.  He  shall  have  the  body  interred  in  the  Hospital  cem- 
etery, or  in  the  public  burying  ground,  unless  it  is  claimed 
by  the  friends  or  relatives  of  the  deceased.  The  place  ot 
burial,  if  known  to  him,  shall  be  recorded. 

To  Record  Effects  of  Deceased 

He  shall  make  a  record  of  the  effects  of  deceased  pa- 
tients, and  shall  deliver  such  effects  promptly  to  the  Legal 
representatives  of  the  deceased. 
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To  Obtain  Legal  Consent  for  Autopsy 

He  shall  entertain  requests  for  autopsies  made  by  the 
Medical  Staff,  and  shall  endeavor  to  obtain  legal  consent 
thereto.    He  shall  notify  the  Pathologist  of  all  such  consents. 

To  Safeguard  Patients'  Valuables 

He  shall  receive  for  safe-keeping  moneys  or  other  arti- 
cles belonging  to  patients,  shall  give  a  receipt  therefor,  and 
shall  record  all  such  deposits. 

Receipts  and  Expenditures 

He  shall  collect  all  moneys  due  from  patients,  and  shall 
keep  an  account  of  all  moneys  received  and  disbursed  by 
him  for  the  Hospital. 

Remittances  to  Treasurer 

He  shall  transmit  to  the  Treasurer  all  moneys  received 
by  him  for  the  Hospital,  and  shall  make  a  weekly  report 
thereof  to  the  Executive  Committee. 

To  Record  Purchases 

He  shall  keep  a  record  of  all  purchases  made  for  the 
Hospital,  shall  examine  all  bills  and  pay-rolls,  shall  receive 
and  examine,  or  cause  to  be  examined,  all  articles  purchased, 
and  shall  see  that  they  agree  with  the  terms  of  purchase ; 
discrepancies  shall  be  reported  to  the  Committee  on  Purchase 
and  Audit. 

Reports 

The  Director  shall  transmit  to  the  Board  of  Trustees  and 
to  the  Executive  Committee  all  reports  received  from  tne  heads 
of  departments. 

Observance  of  Laws  and  Ordinances 

The  Director  shall  familiarize  himself  with  the  laws  of 
the  State,  the  ordinances  of  the  City;  and  the  regulations  of 
the  Department  of  Health  and  the  Department  of  Charities, 
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which  are  applicable  to  the  government  of  the  Hospital  and  to 
the  official  conduct  of  the  Medical  Staff,  and  shall  comply  01 
secure  compliance  with  the  letter  and  spirit  of  such  laws,  ordi- 
nances, and  regulations. 

To  Exclude  Unauthorized  Boarders 

Subject  to  the  rules  regulating  the  reception  of  guests 
in  the  Private  Pavilion,  the  Director  shall  permit  no  one  ex- 
cept officers,  nurses,  employees  and  patients  to  board  or  lodge 
in  the  Hospital  without  the  express  permission  of  the  Presi- 
dent or  of  the  Executive  Committee. 

Leaves  of  Absence  Granted  to  House  Staff 

He  shall  promptly  report  to  the  President  or  the  Execu- 
tive Committee  all  leaves  of  absence  given  to  members  of  the 
House  Staff,  under  the  rules  governing  the  same. 

Neglect  of  Duty  of  Officers 

He  shall  report  to  the  President  or  the  Executive  Com- 
mittee any  dereliction  of  duty  on  the  part  of  any  officer  in  any 
department  of  the  Hospital. 


ASSISTANT  DIRECTOR 


Duties 

The  Assistant  Director  shall  assist  the  Director  in  the 
performance  of  his  duties,  and  during  the  absence  or  disability 
of  the  Director  shall  assume  the  duties  of  the  latter. 

He  shall  promptly  report  to  the  Director  any  dereliction 
of  duty  on  the  part  of  any  one  connected  with  the  Hospital. 

He  shall  perform  such  duties  as  may  be  assigned 
to  him  by  the  Director  or  by  the  Board  of  Trustees. 
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THE  MEDICAL  BOARD 


Constitution  of  the  Medical  Board 

The  Medical  Board  shall  consist  of  the  Consulting  Phy- 
sicians and  Surgeons,  Attending  ^Physicians  and  Surgeons, 
Attending  Pediatrist,  Attending  Dermatologist,  Attending 
Neurologist,  Attending  Ophthalmic  Surgeons,  Attending  Aural 
Surgeon,  Attending  Gynecologists,  Attending  Laryngologist, 
the  Pathologist,  the  Rontgenologist,  and  two  delegates  from 
the  Association  of  the  Junior  Medical  Staff. 

The  Attending  Ophthalmic  Surgeon  not  on  active  duty 
and  the  two  delegates  of  the  Association  of  the  Junior  Medical 
Staff  shall  have  no  vote. 

Meetings;    Organization;  Committees. 

The  Medical  Board  shall  hold  monthly  meetings,  from 
October  to  May,  inclusive,  at  the  Hospital.  These  meetings 
shall  be  held  on  the  third  Tuesday  of  the  month.  A  ma- 
jority of  the  members  of  the  Board  who  are  entitled  to  vote 
shall  constitute  a  quorum.  At  its  regular  meeting  in  January, 
the  Medical  Board  shall  elect  from  among  the  members  of 
the  Attending  Staff,  a  President,  a  Vice-President,  a  Secretary, 
and  a  Committee  on  Conference  and  Medical  Matters.  The 
President  shall  then  appoint  Committees  on  Examinations, 
Dispensary,  Laboratory,  Rontgenology,  Library,  Nurses, 
Medical  Instruction,  Dietetics,  Records,  Cardiographic  Labor- 
atory, Pharmacy,  Economy,  and  Social  Service.  Mem- 
bers of  the  Attending  Staff  only  shall  be  eligible  to  serve  as 
Chairman  of  any  Committee  except  the  Committees  on  Li- 
brary, Dietetics,  and  Social  Service.  The  names  of  the  officers 
and  Committees  elected  and  appointed  shall  be  reported  by  the 
Secretary  of  the  Medical  Board  to  the  Board  of  Trustees. 
The  appointment  of  the  members  of  the  Committee  on  Nurses 
shall  be  subject  to  the  approval  of  the  Board  of  Directors  of 


the  Mount  Sinai  Training  School  for  Nurses.  The  Patholo- 
gist shall  be  ex -officio  a  member  of  the  Committee  on  Exam- 
:r.2:::r_5  The  Liiriry  Cimmirtrr  r/.iy  rccsist  entirely"  01 
Associates  or  Adjuncts.    One  member  of  the  Committee  on 


r.  ee::r :^   ::  :r.e 
at  anv  time  bv  the  President 


The  Medical  Board  shall  keep  the  Board  of  Trustees  ad- 
vised concerning  all  matters  appertaining  to  the  health  and 
weD-being  of  patients  and  the  sanitation  of  the  Hospital,  and 
shall  make  suggestions  and  recommendations  tending-  to  en- 
hance the  osefulnesf  ::  :he  Host::i". 

Rrirmmer.iiriir.s  ::r  ?r;rr.:r.:r.  c:  House  S'=j5 

The  Medical  Board  shall  recommend  to  the  Board  of 
Trustees,  for  promotion,  members  of  the  House  Staff  who 
are  entitled  thereto. 

Czmrrjirtee  :r.  CcrJerer.ee  =  r.=  V.ii  :'-.  Matters 
Executive  Committee  of  'Medical  Board 

The  Committee  on  Conference  and  Medical  Matters  shall 
be  composed  of  seven  members — the  President  ex-officio.  and 
six  members  of  the  Medical  Board  holding  the  rank  of  At- 
tending, representing  the  surgical,  the  medical,  and  the  special 
services  of  the  Hospital.  The  Committee  on  Conference  and 
Medical  Matters  shall  also  constitute  the  Executive  Committee 
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of  the  Medical  Board,  and  shall  organize,  immediately  after 
the  first  meeting  by  electing  a  chairman.  All  medical  matters 
requiring  immediate  attention  shall  be  referred  to  this  Com- 
mittee, and  the  Chairman  of  the  Committee  shall  have  author- 
ity to  act  in  emergencies  subject,  however,  to  the  approval  of 
the  Committee  and  of  the  Medical  Board  at  its  first  subse- 
quent meeting. 

Committee  on  Examinations 

The  Committee  on  Examinations  shall  examine  all  ap- 
plicants for  appointment  to  the  House  Staff  (except  applicants 
for  salaried  positions),  and  shall  report  to  the  Board  of  Trus- 
tees the  names  of  those  who,  in  competitive  examination,  have 
proved  best  qualified  for  appointment ;  the  marks  ot  each  ap- 
plicant for  appointment  shall  be  submitted  in  such  report. 

Dispensary  Committee 

The  Dispensary  Committee  shall  visit  the  dispensary 
every  week  and  shall  report  on  matters  which  may  require  at- 
tention, either  to  the  Chairman  of  the  Committee  on  Dispen- 
sary of  the  Board  of  Trustees  or  to  the  Medical  Board. 
The  Dispensary  Committee,  jointly  with  the  Dispensary  Com- 
mittee of  the  Board  of  Trustees,  shall  consider  the  qualifi 
cations  of  candidates  for  appointment  in  the  Dispensary.  The 
names  of  those  whose  qualifications  are  deemed  satisfactory 
shall  be  submitted  to  the  Board  of  Trustees. 

Committee  on  Laboratory 

The  Committee  on  Laboratory  of  the  Medical  Board 
shall  cooperate  with  the  Committee  on  Laboratory  of  the 
Board  of  Trustees  in  matters  relating  to  the  Pathological  De- 
partment. 
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Committee   on  Rontgenology 

The  Committee  on  Rontgenology  of  the  Medical  Board, 
shall  cooperate  with  the  Committee  on  Rontgenology  of  the 
Board  of  Trustees,  in  matters  relating  to  the  Department  of 
Rontgenology. 

Library  Committee 

The  Committee  on  Library  shall  have  charge  of  all  books 
and  pamphlets,  and  of  the  selection  of  literary  and  scientific 
publications  for  the  Hospital,  and  subject  to  the  approval 
of  the  Medical  Board  and  of  the  Board  of  Trustees,  shall 
formulate  regulations  for  the  conduct  of  the  Library.  The 
Committee  on  Library  shall  nominate  a  Librarian,  who  shall 
be  appointed  by  the  Board  of  Trustees  with  the  approval  of  the 
Medical  Board. 

Committee  on  Nurses 

The  Committee  on  Xurses.  in  conjunction  with  the  ex- 
ecutive officers  of  the  Board  of  Directors  of  the  Mount  Sinai 
Training  School  for  Xurses.  shall  provide  for  the  physical 
examination  of  candidates  for  admission  to  the  Training 
School,  shall  superintend  the  arrangement  of  the  course  of 
instruction  and  the  examination  of  pupils  as  to  their  fitness 
for  graduation,  and.  in  conjunction  with  the  Board  of  Direc- 
tors of  the  Training  School  and  the  President  of  the  Hospital, 
shall  make  provision  for  the  medical  care  and  treatment  of 
pupil  nurses. 

Committee  on  Medical  Instruction 

The  Committee  on  Medical  Instruction  shall  supervise 
the  instruction  of  medical  students  and  graduates  in  the  wards 
and  laboratories  of  the  Hospital,  and  shall  suggest  the  proper 
scope  of  such  work  and  its  relation  to  the  work  of  the  House 
Staff.  Its  recommendations  shall  be  made  through  the  Medi- 
cal Board  to  the  Board  of  Trustees. 
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Committee  on  Dietetics 

The  Committee  on  Dietetics  shall  determine  and  shall 
recommend  the  purchase  of  the  best  food  available  for  the 
ordinary  ward  diet  and  for  the  regular  diets  of  private  pa- 
tients and  of  all  classes  of  inmates.  The  Committee  shall 
endeavor  to  prevent  extravagance  in  the  purchase  and 
use  of  food.  The  Committee  shall  determine  and,  from  time 
to  time,  shall  modify  in  accordance  with  scientific  progress 
the  special  diets  appropriate  in  conditions  of  disease.  At  the 
request  of  the  Executive  Committee  of  the  Board  of  Trustees, 
the  Committee  shall  investigate  complaints  concerning  the 
food  service. 

Committee  on  Records 

The  Committee  on  Records  of  the  Medical  Board  shall 
supervise  the  preparation  and  filing  of  clinical  histories. 

Committee  on  Cardiography  Laboratory 

The  Committee  on  Cardiography  Laboratory  shall  con-' 
sider  and  report  upon  matters  relating  to  the  Cardiographic 
Laboratory. 

Committee  on  Pharmacy 

The  Committee  on  Pharmacy,  in  conjunction  with  the 
Committee  on  Purchase  and  Audit  of  the  Board  of  Trustees, 
shall  supervise  the  Pharmacy,  and  shall  also  examine  appli- 
cants for  the  position  of  Apothecary  and  Assistant  Apothe- 
cary and  report  to  the  Board  of  Trustees  as  to  the  competency 
of  applicants  for  such  positions. 

Committee  on  Economy 

The  Committee  on  Economy,  in  conjunction  with  the 
Committee  on  Economy  of  the  Board  of  Trustees,  shall  make 
recommendations  to  the  Board  of  Trustees,  looking  to  economy 
in  hospital  methods  and  in  the  use  of  hospital  supplies.  It 
shall  report  to  the  Board  of  Trustees  and  the  Medical  Board 
at  intervals  of  not  more  than  three  months. 
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Committee  on  Social  Service 

The  Committee  on  Social  Service  shall  take  part  in  the 
supervision  of  the  Social  Service  Department. 

Joint  Conference  Committee 

The  Committee  on  Conference  and  Medical  Matters  of  the 
Board  of  Trustees,  in  conjunction  with  the  Committee  on 
Conference  and  Medical  Matters  of  the  Medical  Board,  shall 
constitute  a  Joint  Conference  Committee.  The  Joint  Con- 
ference Committee  shall  meet  at  the  call  of  the  President  of 
the  Hospital  or  of  the  President  of  the  Medical  Board. 

Medical  Matters  to  be  Referred  to  Joint  Conference  Committee 

The  Joint  Conference  Committee  shall  constitute  a  Com- 
mittee on  Medical  Matters,  to  which  the  Board  of  Trustees 
may  refer  any  medical  matters  affecting  the  interests  of  the 
Hospital ;  the  Committee  shall  report  its  recommendations  on 
such  matters  to  the  Board  of  Trustees  for  final  action. 

Nomination  of  Candidates  to  Fill  Vacancies  on  Attending  Staff 

In  case  of  a  vacancy  in  the  Attending,  Associate,  or  Ad- 
junct Staff,  the  President  of  the  Hospital  shall  convene  the 
Joint  Conference  Committee,  which,  by  a  majority  vote  shall 
place  in  nomination  the  names  of  not  more  than  six  physicians 
for  any  such  vacant  position.  The  name  of  the  physician  so 
selected  shall  then  he  sent  to  the  Medical  Board  through  its 
president  or  secretary.  If  the  Medical  Board  raises 
no  question  as  to  the  character  or  professional  fitness  of  the 
nominee,  the  Lay  section  of  the  Conference  Committee  shall 
recommend  his  appointment  to  the  Board  of  Trustees  of  the 
Hospital,  who  may  then,  by  a  majority  vote,  make  the  ap- 
pointment. If,  however,  the  Medical  Board  should  question 
the  character  or  professional  fitness  of  the  nominee,  a  written 
statement  to  that  effect  shall  be  submitted  to  the  President  of 
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the  Hospital,  who  shall  place  such  statement  before  the  Lay 
section  of  the  Conference  Committee  which  shall  decide  as 
to  the  sufficiency  of  the  objection.  If  the  objection  is  deemed 
sufficient  by  the  Lay  section  the  nomination  shall  be  with- 
drawn and  another  nomination  shall  then  be  made  to  the  Med- 
ical Board  in  accordance  with  the  procedure  hereinbefore  pro- 
vided. 

Division  of  Fees 

Any  physician  or  surgeon  who  directly  or  indirectly  gives  to 
or  takes  from  any  other  physician  or  surgeon  who  is  not  his 
publicly  recognized  partner,  employer  or  employee  part  of  any 
fee  or  the  equivalent  of  any  part,  shall  be  thereby  disqualified, 
from  holding  any  position  on  the  staff  of  the  Hospital  or 
Dispensary. 

Quorum  of  Joint  Conference  Committee 

A  majority  of  the  Joint  Conference  Committee  shall  con- 
stitute a  quorum  for  ordinary  business ;  but  for  the  nom- 
ination of  candidates  for  appointment  to  the  medical  or  surgical 
staff,  an  attendance  of  not  less  than  ten  members  shall  be 
required. 
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CONSULTING  PHYSICIANS  AND  SURGEONS 


Consulting  Staff 

The  Consulting  Staff  shall  consist  of  Attendings,  Patholo- 
gists or  Rontgenologists  who,  as  hereinafter  provided, 
shall  have  retired  from  active  service  on  account  of  age,  and  of 
such  other  Consulting-  Physicians  and  Surgeons  as  may  De 
appointed  by  the  Board  of  Trustees  with  the  approval  of  the 
Medical  Board. 

Consultants  May  Treat  Private  Patients 

Consulting  Physicians  and  Surgeons  may  treat  private 
patients  in  the  Hospital,  subject  to  the  rules  applying  to  the 
Attending  Staff. 


ATTENDING  AND  AUXILIARY  ATTENDING 
PHYSICIANS    AND  SURGEONS 


Clinical  Departments 

For  purposes  of  clinical  treatment,  the  Hospital  shall  be 
divided  into  the  following  departments: — Medical,  Surgical, 
Gynecologic,  Ophthalmic,  Aural,  Dermatologic,  Neurologic, 
Pediatric,  Laryngologic,  Tuberculosis. 

Enumeration  of  Attending  Staff;  Order  of  Service 

There  shall  be  not  more  than  iour  Attending  Physicians, 
not  more  than  five  Attending  Surgeons,  not  more  than  two  At- 
tending Pediatrists,  one  Attending  Dermatologist,  one  At- 
tending  Neurologist,  not  more  than  two  Attending  Ophthalmic 
Surgeons,  one  Attending  Aural  Surgeon,  not  more  thaii  two 
Attending  Gynecologists,  one  Attending  Laryngologist,  and 
one  Physician  to  the  Tuberculosis  Service,  all  of  whom 
shall  hold  office  during  the  pleasure  of  the  Board  of  Trustees. 
The  Attending  Ophthalmic  Surgeons  shall  serve  during  alter- 
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nate  years.  Four  of  the  five  Attending  Surgeons  shall  rotate 
in  such  a  manner  that  there  shall  only  be  three  of  the  four  on 
service  at  any  one  time.  The  service  of  other  Attendings  shall 
be  continuous. 

Retirement  for  Age 

When  an  Attending  Physician,  Pediatrist,  Dermatologist, 
Neurologist,  Pathologist,  Rontgenologist,  or  Physician  to  the 
Tuberculosis  Service,  shall  have  reached  the  age  of  65  years 
he  shall  retire  from  active  service.  He  shall  then  become  a 
Member  of  the  Consulting  Staff  of  the  Hospital,  provided 
that  he  shall  have  served  ten  consecutive  years  as  Attending. 

When  an  Attending  Surgeon,  Attending  Ophthalmic 
Surgeon,  Attending  Aural  Surgeon,  Attending  Gynecologist, 
or  Attending  Laryngologist,  shall  have  reached  the  age  ot 
62  years,  he  shall  retire  from  active  service.  He  shall  then 
become  a  Member  of  the  Consulting  Staff  of  the  Hospital, 
provided  that  he  shall  have  served  ten  consecutive  years  as 
Attending. 

Supervision  of  Service 

The  Attending  Physicians  and  Surgeons  shall  be  in  charge 
of  the  respective  clinical  departments  and  shall  direct  the 
treatment  of  patients.  They  shall  give  the  necessary  orders  and 
instructions  to  the  House  Staff,  shall  supervise  the  service 
in  the  wards,  and  shall  report  to  the  Executive  Committee  as 
often  as  they  may  deem  necessary,  or  when  requested  to  do 
so. 

Daily  Visits;  Care  of  Urgent  Cases 

Attending  Physicians  and  Surgeons  on  duty  shall  visit 
their  patients  daily  except  when  unavoidably  prevented.  They 
shall  record  each  visit  to  the  Hospital  in  a  book  provided  for 
that  purpose.    In  case  of  the  unavoidable  temporary  absence 
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of  an  Attending,  an  Associate  of  the  Department  shall  be 
requested  by  the  Attending  to  take  charge  of  the  service.  If 
a  serious  case  shall  be  admitted  following  the  daily  visit  of 
an  Attending,  the  Attending,  upon  notice  from  the  House, 
shall  at  once  take  charge  of  the  case. 

Prolonged  Absence  of  Attendings;  Vacations 

W  hen  an  absence  of  one  week  or  more  is  contemplated 
by  an  Attending  or  by  a  member  of  the  Auxiliary  Attending 
Staff,  written  notice  shall  be  given  by  him  to  the  President 
of  the  Hospital.  If  the  President  approves  of  the  contemplated 
absence,  he  shall  then  assign  one  of  the  Associates 
to  take  charge  of  the  service.  Attending  and  Auxiliary  At- 
tendings shall  be  free  to  arrange  vacations  during  the  summer 
months,  but  each  Attending  shall  be  on  duty  for  thirty  con- 
secutive days  between  June  1st  and  October  1st 

New  Patients  to  be  Visited  Promptly;    Diagnosis  to  be  Recorded 

It  shall  be  the  duty  of  the  Attending  on  his  first  call  at 
the  Hospital  following  the  admission  of  a  new  patient  to 
examine  such  patient  carefully,  and  upon  the  conclusion  of 
such  examination,  to  record  his  diagnosis  on  the  permanent 
history  sheet. 

Transfer  of  Patients 

When  a  patient  is  reported  for  transfer  from  one  ser- 
vice to  another,  the  Attending,  to  whose  service  it  is  desired 
to  make  the  transfer,  shall  see  the  patient  and  approve  of 
the  transfer  before  it  is  made.  Report  shall  be  made  in  each 
case  to  the  Director  for  approval. 

Consultations 

An  Attending  shall  have  the  right  to  call  upon  any  other 
Attending  whose  advice  or  assistance  is  desired,  and  such 
advice  or  assistance  shall  be  promptly  given. 
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Fees  not  to  be  Accepted  from  Public  Ward  Patients;  Exception. 

Attendings  shall  not  be  permitted  to  receive  a  fee  or  com- 
pensation of  any  kind  from  or  on  account  of  any  patient  occu- 
pying a  bed  in  a  public  ward  of  the  Hospital,  provided, 
however,  that  for  the  treatment  of  a  patient  under  the  Work- 
man's Compensation  Law,  for  whose  maintenance  the  Hospi- 
tal is  compensated  or  entitled  to  be  compensated  in  full,  an  At- 
tending may  render  a  bill  for  professional  service  at  the  pre- 
vailing rate  for  the  treatment  of  such  cases. 

Clinical  Instruction 

Attendings  who  are  connected  with  recognized  medical 
schools  may  be  permitted  to  give  clinical  instruction  in  their  re- 
spective departments,  provided,  however,  that  no  patient  shall 
be  used  for  teaching  purposes  who  does  not  voluntarily  con- 
sent to  be  so  used,  and  provided  further  that  students  in 
medicine  shall  be  admitted  to  the  Hospital  only  at  such  times 
and  in  such  numbers  as  may  be  approved  by  the  Board  of 
Trustees. 

Enumeration  of  Auxiliary  Staff 

There  shall  be  an  Auxiliary  Medical  Staff  consisting  of 
one  Orthopedist  and  of  such  other  auxiliary  Attendings  as 
may  be  appointed  from  time  to  time,  who  shall  hold  office 
during  the  pleasure  of  the  Board  of  Trustees.  The  service 
of  members  of  the  Auxiliary  Staff  shall  be  continuous. 

Duties  of  Auxiliary  Staff 

Members  of  the  Auxiliary  Attending  Staff  shall  co- 
operate with  the  Attending  Staff  in  the  treatment  of  patients 
whenever  called  upon  to  do  so,  and  shall  direct  the  treatment 
of  patients  transferred  to  their  care  in  the  manner  prescribed 
for  members  of  the  Attending  Staff. 


26 


RULES  AND  REGULATIONS 


ASSOCIATE  PHYSICIANS  AND  SURGEONS 


Enumeration,  of  Associate  Attendings 

The  Associate  Attending  Staff  shall  be  as  follows : — Not 
more  than  four  Physicians,  not  more  than  four  Surgeons, 
one  Ophthalmic  Surgeon,  one  Aural  Surgeon,  not  more  than 
two  Gynecologists,  one  Dermatologist,  one  Neurologist,  one 
Laryngologist,  not  more  than  two  Pediatrists,  and  one  Physi- 
cian to  the  Tuberculosis  Service.  The  Associate  Physician  to  the 
Tuberculosis  Service  shall  be  one  of  the  chiefs  of  the  De- 
partment of  Pulmonary  Diseases  in  the  Dispensary. 

Enumeration  of  Associates  of  Auxiliary  Staff 

There  shall  be  one  Associate  Orthopedist,  and  such  other 
Associate  Auxiliary  Attendings  as  may  be  appointed  from 
time  to  time. 

Term  of  Appointment 

Appointment  of  Associates  shall  be  made  by  the  Board 
of  Trustees  for  a  term  of  two  years  beginning  May  1st  of 
odd  years. 

Reappointment  after  Five  Terms 

An  Associate,  after  five  consecutive  terms  of  service,  shall 
be  eligible  for  reappointment  only  if  nominated  by  the  Joint 
Conference  Committee  by  a  ballot  of  not  less  than  ten  af- 
firmative votes  with  not  more  than  two  negative  votes.  If 
an  Associate's  relations  with  the  Hospital  shall  have  been 
severed  for  a  period  of  two  years,  he  shall  be  eligible  for 
reappointment  under  the  ordinary  rules. 

Duties  of  Associates  of  the  Surgical  Departments 

During  the  official  absence  of  Attendings  or  of  members 
of  the  Auxiliary  Attending  Staff,  Associates  shall  perform 
the  duties  of  Attendings. 
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The  Associates  of  the  Surgical,  Ophthalmic,  Aural,  Gyn- 
ecologic, Laryngologic,  and  Orthopedic  Departments  shall 
serve  concurrently  with  the  Attendings,  except  as  herein  other- 
wise provided.  They  shall  be  present  for  the  purpose  of  assist- 
ing at  stated  operative  clinics,  shall  make  rounds  in  the  wards 
when  required,  shall  supervise  the  clinical  histories,  and  shall 
perform  such  other  duties  as  may  be  assigned  to  them  by  the 
Attendings. 

Vacations   of  Associate  Surgeons  Restricted 

No  Associate  of  a  Surgical  Department  shall  be  absent  on 
vacation  unless  the  Attending  and  Adjunct  Surgeon  of  the 
division  are  both  on  duty. 

Residence  when  on  Emergency  Service' 

Associates  who  are  on  emergency  duty  shall  live  within 
three  quarters  of  an  hour  from  the  Hospital  by  ordinary 
means  of  travel. 

Duties  of  Associates  of  the  Medical  Departments 

The  Associates  of  the  medical,  dermatologic,  neurologic, 
and  pediatric  departments  and  the  Tuberculosis  Service  shall 
serve  concurrently  with  the  Attendings,  except  as  herein  other- 
wise provided.  When  on  duty  as  Associates,  they  shall  make 
daily  rounds,  and  they  shall  accompany  the  Attendings  on 
rounds  when  so  requested.  They  shall  also  supervise  the 
clinical  histories  and  shall  perform  such  other  duties  as  may  be 
assigned  to  them  by  the  Attendings. 

Vacations  of  Associates 

Each  Associate  shall  withdraw  from  active  service  in  the 
Hospital  two  months  in  each  year,  but  not  during  the  vacation 
or  prolonged  absence  of  the  Attending  of  the  Department. 
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Associates  as  Such  not  Members  of  Medical  Board 

Associates  shall  not  be  members  of  the  Medical  Board, 

except  when  serving  as  delegates  of  the  Association  of  the 
Junior  Medical  Staff. 

Right  to  Treat  Private  Patients 

Associates  may  treat  private  patients  in  the  Hospital,  sub- 
ject to  the  rules  applying  to  the  Attending  Staff. 

Continuation  of  Right  to  Treat  Private  Patients 

W  hen  an  Associate  who  has  served  continuously  for  six 
years  in  that  position  leaves  the  service,  the  Board  of  Trustees 
may,  when  so  recommended  by  the  Lay  Conference  Com- 
mittee, permit  him  to  continue  to  treat  private  patients  in  the 
Hospital  and  may  also  continue  to  carry  his  name  on  the  ros- 
ter under  the  designation  "Associate,  off  service."' 

Fees  not  to  be  Accepted  from  Public  Ward  Patients;  Exception 

Associates  shall  not  be  permitted  to  receive  a  fee  or  pe- 
cuniary compensation  from  or  on  account  of  any  patient  occu- 
pying a  bed  in  a  public  ward  of  the  Hospital,  provided,  how- 
ever, that  for  the  treatment  of  a  patient  under  the  Workman's 
Compensation  Law,  Associates  shall  have  the  same  privilege 
as  Attendings. 


ADJUNCT  PHYSICIANS  AND  SURGEONS 

Enumeration  of  Adjuncts 

The  Adjunct  Staff  shall  be  as  follows:  not  more  than 
four  Physicians,  not  more  than  four  Surgeons,  one  Ophthalmic 
Surgeon,  one  Aural  Surgeon,  not  more  than  two  Gynecolo- 
gists, one  Dermatologist,  one  Neurologist,  one  Laryngologist, 
not  more  than  two  Pediatrists,  and  one  Adjunct  Physician 
and  one  Adjunct  Surgeon  to  the  Isolation  Service. 
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Term  of  Appointment 

The  appointment  of  Adjuncts  shall  be  made  by  the  Board 
of  Trustees  for  a  period  of  two  years,  beginning  May  1st  of 
even  years. 

Reappointment  after  Three  Consecutive  Terms 

An  Adjunct,  after  three  consecutive  terms  of  service, 
shall  be  eligible  for  reappointment  only  if  nominated  by  the 
Joint  Conference  Committee  by  a  ballot  of  not  less  than 
ten  affirmative  votes  with  not  more  than  two  negative  votes. 
If  an  Adjunct's  relations  with  the  Hospital  shall  have  been 
severed  for  a  period  of  two  years,  he  shall  be  eligible  for  re- 
appointment under  the  ordinary  rules. 

Duties  of  Adjuncts 

Adjuncts  of  the  medical,  surgical,  ophthalmic,  aural 
laryngologic,  gynecologic,  dermatologic,  neurologic  and  ped- 
iatric departments  shall  have  at  least  five  months'  service  as 
Acting  Associates,  during  which  time  they  shall  serve  con- 
currently with  the  Attendings  or  Acting  Attendings.  The 
service  shall  consist  of  three  months  while  the  Attendings  are 
absent  on  vacation,  and  two  months  while  the  Associates  are 
absent  on  vacation.  When  on  duty  Adjuncts  shall  make  daily 
rounds,  and  they  shall  accompany  the  Attendings  when  so  re- 
quested, and  shall  perform  such  other  duties  as  may  be  assigned 
to  them  by  the  Attendings. 

During  the  official  absence  of  Associates,  Adjuncts  shall 
perform  the  duties  of  Associates,  provided,  however,  that  no 
Adjunct  shall  serve  as  Acting  Attending  without  the  express 
consent  of  the  President  of  the  Hospital. 

Residence  when  on  Emergency  Service 

Adjuncts  who  are  on  emergency  service  shall  live  within 
three  quarters  of  an  hour  from  the  Hospital  by  ordinary  means 
of  travel. 
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Adjuncts  to  Isolation  Service 

The  Isolation  Service  shall  be  in  charge  of  an  Adjunct 
Physician  and  an  Adjunct  Surgeon  to  the  Isolation  Service; 
but  Attendings  may  in  their  discretion  follow  patients  to  the 
isolation  wards  and  there  direct  their  treatment.  The  Ad- 
junct Physician  and  Adjunct  Surgeon  of  the  Isolation  Ser- 
vice shall  visit  their  patients  at  least  once  daily. 

Right  to  .Treat  Private  Patients 

Adjuncts  may  treat  private  patients  in  the  Hospital,  sub- 
ject to  the  rules  applying  to  the  Attending  Staff. 

Continuation  of  Right  to  Treat  Private  Patients 

When  an  Adjunct  who  has  served  continuously  for  six 
years  in  that  position  leaves  the  service,  the  Board  of  Trustees 
may,  when  so  recommended  by  the  Lay  Conference  Committee, 
permit  him  to  continue  to  treat  private  patients  in  the  Hos- 
pital and  may  also  continue  to  carry  his  name  on  the  roster, 
under  the  designation  "Adjunct,  off  service." 

Fees  not  to  be  Accepted  from  Public  Ward  Patients;  Exception 

Adjuncts  shall  not  be  permitted  to  receive  a  fee  or  pe- 
cuniary compensation  from  or  on  account  of  any  patient  occu- 
pying a  bed  in  a  public  ward  of  the  Hospital,  provided,  how- 
ever, that  for  the  treatment  of  a  patient  under  the  Workmen's 
Compensation  Law,  Adjuncts  shall  have  the  same  privilege 
as  Attendings. 

VOLUNTEER  ASSISTANTS 

The  Chief  of  a  Clinical  Service  may  at  any  time  re- 
commend the  appointment  of  a  Volunteer  Assistant  to  meet 
a  special  need.  Such  recommendation  shall  be  addressed  to 
the  President  of  the  Hospital,  shall  be  considered  by  the  Joint 
Conference  Committee,  and  shall  finally  be  acted  upon  by  the 
Board  of  Trustees.  The  term  of  appointment  shall  not  ex- 
ceed six  months. 
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ASSOCIATION  OF  THE  JUNIOR  MEDICAL  STAFF 

The  "Association  of  the  Junior  Medical  Staff"  shall  con- 
sist of  all  members  of  the  visiting  staff  of  the  Hospital  who  are 
not  ex  officio  members  of  the  Medical  Board. 

The  Association  shall  hold  regular  meetings  on  the  second 
Thursday  of  each  month  throughout  the  year.  Twelve  mem- 
bers shall  constitute  a  quorum. 

Special  meetings  may  be  called  by  the  Chairman  of  the 
Association,  or  at  the  written  request  of  not  less  than  five 
members  of  the  Association.  At  the  regular  meeting  in  Jan- 
uary, there  shall  be  an  election  by  written  ballot  of  a  Chair- 
man, a  Vice-Chairman,  a  Secretary,  an  Executive  Committee, 
and  two  delegates  to  the  Medical  Board.  The  Executive  Com- 
mittee shall  consist  of  two  Associates  and  two  Adjuncts  and, 
ex-officio,  the  Chairman,  the  Vice-Chairman,  and  the  Secretary 
of  the  Association.  The  Executive  Committee  shall  organize 
for  the  purpose  of  electing  a  Chairman,  immediately  after 
election.  No  ex-officio  member  of  the  Executive  Committee 
shall  be  eligible  to  serve  as  Chairman  of  the  Executive  Com- 
mittee. 

At  the  annual  meeting  in  1918,  and  at  intervals  of  three 
years  thereafter,  the  Association,  by  a  three-fourths  vote  of 
those  present,  shall  elect  two  delegates  to  the  Medical  Board, 
who  shall  hold  office  for  a  term  of  three  years. 

The  names  of  the  officers  and  delegates  shall  be  trans- 
mitted to  the  Medical  Board  and  to  the  Board  of  Trustees 
immediately  after  their  election. 
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PATHOLOGICAL  DEPARTMENT 


Appointment  of  Pathologist,  Associate  Pathologist  an*  Chemist 

A  Pathologist,  an  Associate  Pathologist,  and  a  Physio- 
logical Chemist  shall  be  appointed  in  the  same  manner  as  the 
Attending  Staff*  and  shall  hold  office  during  the  pleasure  01 
the  Board  of  Trustees.  Their  salaries,  if  any,  shall  be  fixed  by 
the  Board  of  Trustees. 

Nomination  and   Appointment  of  Additional  Assistants 

The  Pathologist  shall  nominate,  from  time  to  time,  such 
other  professional  assistants  as  may  be  needed  to  maintain  the 
laboratory  department  in  a  state  of  efficiency ;  such  nomin- 
ations, if  approved  by  the  Medical  Board,  shall  be  subject  to 
confirmation  by  the  Board  of  Trustees. 

Attendance 

The  Pathologist  shall  have  charge  of  the  laboratory  work 
of  the  Hospital  and  the  Dispensary,  and  shall  be  in  daily 
attendance  at  the  Hospital  from  2  to  5  P.  M.,  and  at  such  other 
times  as  the  needs  of  the  service  may  require. 

Vacations 

The  Pathologist  and  Associate  Pathologist  may  arrange 
their  vacations  between  themselves  during  the  months  of 
June.  July.  August,  and  September,  provided,  however,  that 
one  of  them  shall  be  on  duty  at  all  times.  The  Pathologist  is 
authorized  to  grant  vacations  to  the  Pathological  Staff  in  ac- 
cordance with  the  following  rules : — Men  in  service  not  more 
than  three  years  shall  have  three  weeks  vacation  or  less ;  men 
in  service  not  more  than  five  years  four  weeks  or  less;  and 
those  in  service  over  five  years  six  weeks  or  less.  The  Path- 
ologist shall  notify  the  Director  of  all  vacations  granted  under 
this  rule. 
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Examination  of  Material 

The  Pathologist  shall  examine  or  cause  to  be  examined 
suitable  material  submitted  to  him  by  members  of  the  Atten- 
ding Staff,  and  shall  promptly  report  his  findings. 

Post-Mortem  Examinations 

The  Pathologist  shall  make  post-mortem  examinations  at 
the  request  of  Attendings,  provided  consent  for  same  has 
been  obtained  from  the  Director  of  the  Hospital.  He  shall 
make  a  record  of  all  autopsies  in  a  book  provided  for  that 
purpose,  in  which  shall  be  entered  the  name  of  the  deceased, 
the  disease,  and  the  result  of  the  examination  of  all  the  or- 
gans, with  an  account  of  all  pertinent  matters  of  interest. 

The  Pathologist  shall  have  charge  of  all  specimens  ob- 
tained at  post-mortem  examinations  and  of  tissues  that  may 
be  removed  in  the  course  of  surgical  operations  in  the  Hospital. 
He  shall  keep  a  record  of  all  specimens  submitted  and  of  the 
result  of  their  examination. 

Fees 

The  Pathologist  and  members  of  the  Laboratory  Staff 
may  examine  specimens  which  originate  in  the  Private  Pavil- 
ion, the  Private  Wards,  or  outside  of  the  Hospital,  and  may 
charge  fees  for  such  services. 

Control  of  Pathological  Building  and  Laboratories 

The  Pathologist  shall  have  control,  subject  to  the  author- 
ity of  the  Director,  of  the  Pathological  Building  and  of  all 
clinical  laboratories  in  the  Hospital  and  Dispensary. 

Supplies 

The  Pathologist  shall  submit  to  the  Director  requisitions 
for  such  supplies  as  may  be  needed  to  keep  the  laboratories 
in  a  state  of  efficiency. 
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Control  of  Investigations;  Duties  of  Assistants;  Training  of 

Interns 

The  Pathologist  shall  direct  the  work  of  the  Laboratory 
and  shall  have  power  to  prescribe  the  scope  and  methods  of 
investigation  and  of  laboratory  diagnosis.  He  shall  afford  to 
members  of  the  Attending  Staff  all  possible  opportunity  for 
scientific  investigation.  He  shall  specify  the  duties  of  the 
Laboratory  Staff.  He  shall  direct  the  training  of  pathological 
interns  and  the  work  and  training  of  members  of  the  House 
Staff  in  clinical  pathology. 

Animal  Experimentation 

The  Pathologist  shall  be  responsible  for  the  humane  con 
duct  of  all  experiments  upon  animals. 

Curator  of  Museum 

The  Pathologist  shall  be  the  curator  of  the  Pathological 
Museum. 

Right  to  Treat  Private  Patients 

The  members  of  the  Pathological  Staff  who  have  been  on 
service  for  not  less  than  five  consecutive  years  may  treat  pri- 
vate patients  in  the  Hospital,  subject  to  the  rules  applying  to 
the  Attending  Staff,  provided,  however,  that  no  member  of 
the  Pathological  Staff  other  than  the  Pathologist  and  the 
Associate  Pathologist  shall  have  more  than  one  private  patient 
in  the  Hospital  at  any  time,  and  that  not  more  than  two  private 
beds  shall  at  any  time  be  occupied  by  the  patients  of  such 
members  of  the  Pathological  Staff. 
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DEPARTMENT  OF  RONTGENOLOGY 


Appointment  of  Roentgenologist 

A  Rontgenologist  shall  be  appointed  by  the  Board  of 
Trustees  with  the  approval  of  the  Medical  Board.  His  appoint- 
ment shall  continue  at  the  pleasure  of  the  -Board  of  Trustees. 
His  salary,  if  any,  shall  be  fixed  by  the  Board  of  Trustees. 

Nomination  and  Appointment  of  Assistants 

Upon  the  nomination  of  the  Rontgenologist,  Assistant 
Rontgenologists  may  be  appointed  by  the  Board  of  Trustees 
with  the  approval  of  the  Medical  Board.  Their  salaries,  if 
any,  shall  be  fixed  by  the  Board  of  Trustees. 

Attendance 

The  Rontgenologist  shall  be  in  daily  attendance  at  the 
Hospital  for  not  less  than  three  hours  daily,  and  at  such  other 
times  as  the  service  of  the  Hospital  may  require,  and  shall 
be  in  full  charge  of  the  radiologic  and  photographic  work  of 
the  Hospital  and  Dispensary. 

Vacations 

The  Rontgenologist  shall  arrange  a  vacation  schedule  for 
the  professional  staff  of  his  department  on  the  following 
basis : — Men  in  service  not  more  than  three  years  shall  have 
three  weeks  vacation  or  less  ;  men  in  service  not  more  than 
five  years,  four  weeks  or  less ;  men  in  service  over  five  years, 
six  weeks  or  less.  The  Rontgenologist  shall  notify  the  Director 
of  all  vacations  granted  under  this  rule. 

Duties 

It  shall  be  the  duty  of  the  Rontgenologist  to  record  or  to 
cause  to  be  recorded  at  the  time  of  the  examination  of  a 
patient,  the  following  details  (this  record  shall  in  each  case  be 
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properly  signed  by  the  person  making  the  entry)  : — Date, 
time  of  day,  patient's  name,  by  whom  the  examination  was 
ordered,  by  whom  conducted,  by  whom  the  apparatus  was 
manipulated,  how  often  the  patient  was  submitted  to  the 
examination  so  recorded,  total  time  of  exposure  at  previous 
examinations,  and  all  other  important  data. 

Charges 

There  shall  be  a  regular  scale  of  charges  for  all  radio- 
logic work  done  in  private  cases,  and  the  sums  collected  shall 
be  turned  into  the  treasury  of  the  Hospital.  Appropriate 
charges  for  the  radiologic  examination  of  ward  patients  ana 
of  patients  referred  from  the  Dispensary  shall  be  fixed  by  the 
Board  of  Trustees,  but  the  Director  of  the  Hospital  may.  in 
his  discretion,  remit  such  charges. 

Requisitions  for  X-Ray  Work 

The  Rontgenologist  shall  require  a  requisition  properly 
made  out,  signed,  and  approved  for  each  piece  of  work  done 
in  the  Rontgen  Laboratory. 


THE  DEPARTMENT   OF   PHYSICAL  THERAPY 

Appointment  of  Physical  Therapist 

A  Physical  Therapist  shall  be  appointed  by  the  Board 
of  Trustees  with  the  approval  of  the  Medical  Board.  His 
salary,  if  any,  shall  be  fixed  by  the  Board  of  Trustees. 

Nomination  and  Appointment  of  Assistants 

One  or  more  assistants  in  Physical  Therapy  may  be  ap- 
pointed by  the  Board  of  Trustees  with  the  approval  of  the 
Medical  Board.  The  Physical  Therapist  may  nominate  such 
assistants.  Their  salaries,  if  any,  shall  be  fixed  by  the  Board 
of  Trustees. 
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Duties  of  Physical  Therapist 

When  requested  to  do  so,  the  Physical  Therapist  shall 
consult  with  Attendings  concerning  the  treatment  of  patients. 
He  shall  treat  or  direct  the  treatment  of  all  suitable  patients 
referred  to  the  Department.  He  shall  have  charge  ot  all 
apparatus  for  mechanical,  electrical,  and  thermal  therapy,  and 
shall  instruct  the  House  Staff  and  nurses  in  the  use  of  such 
apparatus.  He  shall  be  in  daily  attendance  at  the  Hospital 
for  a  period  of  not  less  than  one  hour  each  day.  He  shall  per- 
from  such  other  duties  as  may  be  assigned  to  him  by  the 
Board  of  Trustees  by  or  with  the  advice  of  the  Medical 
Board. 

Vacations 

At  the  beginning  of  each  summer,  the  Physical  Therapist 
shall  submit  for  the  approval  of  the  President  of  the  Hospital 
through  the  Director  a  vacation  schedule  for  the  professional 
staff  of  his  department. 

Fees 

The  Physical  Therapists  shall  not  receive  a  tee  or  com- 
pensation of  any  kind  from  any  patient  occupying  a  bed  in  the 
public  wards  of  the  Hospital,  provided,  however,  that  for  the 
treatment  of  a  patient  under  the  Workmen's  Compensation 
Law  the  Physical  Therapists  shall  have  the  same  privileges  as 
an  Attending.  The  Physical  Therapists  may  treat  private 
patients  in  the  Hospital,  subject  to  the  rules  applying  to  the 
Attending  Staff. 
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CARDIOGRAPHY  LABORATORY 


Appointment  of  Cardiographer 

The  Cardiographer  shall  be  nominated  by  the  Committee 
on  Cardiographic  Laboratory  and  shall  be  appointed  by  the 
Board  of  Trustees  with  the  approval  of  the  Medical  Board. 
His  salary,  if  any,  shall  be  fixed  by  the  Board  of  Trustees. 

Nomination  and  Appointment  of  Assistants 

Assistants  for  electrocardiographic  and  polygraphic  work 
respectively  may  be  nominated  by  the  Committee  on  Cardio- 
graphic Laboratory  and  shall  be  appointed  by  the  Board  of 
Trustees  with  the  approval  of  the  Medical  Board.  Their  sal- 
aries, if  any,  shall  be  fixed  by  the  Board  of  Trustees. 

Fees 

The  Cardiographer  shall  not  receive  a  fee  or  compensa- 
tion from  or  on  account  of  any  patient  occupying  a  bed  in  the 
public  wards  of  the  Hospital.  The  Cardiographer  may  collect 
from  private  patients  resident  in  the  Hospital  fees  to  be  fixed 
by  the  Attending  Physicians  or  Surgeons. 

There  shall  be  a  regular  scale  of  charges  for  cardiographic 
work  done  in  non-resident  private  cases.  A  record  of  such 
work  shall  be  kept  for  the  information  of  the  Board  of  Trust- 
ees, and  the  sums  so  collected  shall  be  transmitted  by  the 
Director  to  the  Treasurer  of  the  Hospital. 

Vacations 

At  the  beginning  of  each  summer  the  Cardiographer  shall 
submit  for  the  approval  of  the  President  of  the  Hospital 
through  the  Director  a  vacation  schedule  for  the  professional 
staff  of  his  Department. 
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DENTAL  DEPARTMENT 


Appointment  of  Dentists 

A  Dentist  and  two  or  more  Adjunct  Dentists  shall  be 
appointed  by  the  Board  of  Trustees  with  the  approval  of  the 
Medical  Board.  Their  salaries,  if  any,  shall  be  fixed  by  the 
Board  of  Trustees. 

Attendance 

The  Dentist  shall  be  in  daily  attendance  at  the  Hospital 
for  a  period  of  not  less  than  one  hour  each  day  except  Sun- 
days and  holidays.  The  Adjunct  Dentists  shall  attend  in 
rotation  or  whenever  their  services  may  be  required. 

Scope  of  Dental  Work 

The  duties  of  the  Dentist  in  relation  to  ward  patients 
shall  be  the  hygienic  and  prophylactic  care  of  the  teeth  and 
gums  in  such  cases  as  may  be  referred  to  the  Dental  Depart- 
ment by  the  Attending  Staff ;  diagnosis ;  extractions ;  relief 
work,  including  temporary  fillings ;  and  such  other  work  as 
may  be  assigned  to  the  Dentist  by  the  Board  of  Trustees,  by 
and  with  the  advice  of  the  Medical  Board. 

Fees 

The  Dentist  shall  not  be  permitted  to  receive  a  fee  or 
compensation  of  any  kind  from  or  on  account  of  any  patient 
occupying  a  bed  in  public  wards  of  the  Hospital.  The 
Dentist  may  collect  fees  from  private  room  or  private  ward 
patients. 

Vacations 

At  the  beginning  of  each  summer  the  Dentist  shall  submit 
for  the  approval  of  the  President  of  the  Hospital  through  the 
Director  a  vacation  schedule  for  the  professional  staff  of  his 
Department. 
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ANESTHETISTS 

Appointment  and  Privileges 

Visiting  Anesthetists  shall  be  appointed  by  the  Board 
of  Trustees  with  the  approval  of  the  Medical  Board.  The 
appointments  of  the  Visiting  Anesthetists  shall  continue  at 
the  pleasure  of  the  Board  of  Trustees.  Their  salaries,  if  any, 
shall  be  fixed  by  the  Board  of  Trustees.  Permission  shall 
be  granted  to  them  to  collect  from  private  patients  fees  to 
be  fixed  by  the  operating  surgeons.  The  Visiting  Anes- 
thetists shall  instruct  the  House  Staff  in  the  principles  and 
practice  of  anesthesia,  and  shall  personally  undertake  the  ad- 
ministration of  anesthetics  to  ward  patients  when  so  requested 
by  an  Attending,  Associate,  or  Adjunct  Surgeon. 


ADMITTING  DEPARTMENT 


Appointment  of  Admitting  Physician 

An  Admitting  Physician  shall  be  appointed  by  the  Board 
of  Trustees  with  the  approval  of  the  Medical  Board.  His 
salary,  if  any,  shall  be  fixed  by  the  Board  of  Trustees,  and 
his  appointment  shall  continue  during  the  pleasure  of  the 
Board.  During  the  term  of  his  official  appointment  the  Ad- 
mitting Physician  shall  not  engage  in  the  private  practice  of 
medicine  or  in  any  other  profession  or  business. 

Duties  of  Admitting  Physician 

The  Admitting  Physician  shall  be  on  duty  in  the  Admit- 
ting Room  from  9  A.  M.  to  6  P.  M.  daily  for  the  examination 
of  applicants  for  admission,  and  he  shall  direct  the  Adjunct 
Admitting  Physicians  to  examine,  at  their  homes,  such  appli- 
cants as  are  unable  to  appear  in  person.    He  shall  admit  appli- 
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cants  in  accordance  with  the  Rules  of  the  Hospital,  assigning 
patients  to  the  several  departments  provided  for  their  treat- 
ment. .He  shall  consult  the  Director  concerning  all  cases  as  to 
the  disposition  of  which  he  is  in  doubt.  He  shall  respond 
promptly  to  calls  from  the  emergency  ward. 

Admission  of  Cases  from  Waiting  List 

The  names  of  admitted  applicants  who  cannot  be  cared 
for  immediately  shall  be  placed  upon  a  waiting  list,  and  such 
applicants  shall  be  admitted  by  the  Director  in  rotation  at  the 
earliest  possible  date.  The  Director  may  in  his  discretion  ad- 
mit urgent  cases  out  of  their  turn  and  recommendations  by  the 
Admitting  Physician  in  respect  to  such  exceptions  shall  re- 
ceive due  consideration. 

Adjunct  Admitting  Physicians 

There  shall  be  two  Adjunct  Admitting  Physicians,  who 
shall  be  appointed  by  the  Board  of  Trustees  with  the  approval 
of  the  Medical  Board.  Their  salaries,  if  any,  shall  be  fixed  by 
the  Board  of  Trustees.  The  Adjunct  Admitting  Physicians 
shall  visit  in  their  homes  any  applicants  assigned  to  them  for 
examination  by  either  the  Director  of  the  Hospital  or  the  Ad- 
mitting Physician  ;  such  visits  shall  be  made  in  every  instance 
with  reasonable  promptness,  and  shall  be  reported  to  the 
Director  of  the  Hospital  or  to  the  Admitting  Physician  as 
soon  thereafter  as  possible.  The  Adjunct  Admitting  Phy- 
sicians shall  perform  such  other  duties  as  may  be  assigned  to 
them  by  the  Admitting  Physician  with  the  approval  of  the 
Director. 

Fees  Prohibited 

The  admitting  physicians  shall  not  receive  a  fee  or  com- 
pensation of  any  kind  from  or  on  account  of  any  applicant  for 
admission  to  the  hospital. 
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HOUSE  STAFF 
Eligibility 

No  person  shall  be  eligible  to  a  position  on  the  House 
Staff  unless  he  shall  be  unmarried,  shall  have  attained  the  age 
of  twenty-one  years,  and  shall  have  graduated  from  a  medical 
college  in  good  standing. 

Grouping  of  Staff 

The  House  Staff  shall  be  divided  into  six  groups,  one 
for  each  Medical  Division,  one  for  each  Surgical  Division,  one 
for  the  Private  Patients'  Division,  and  one  for  the  Patholo- 
gical Department. 

The  Medical  and  Surgical  Staffs 

There  shall  be  attached  to  each  Medical  and  to  each  Sur- 
gical Division  a  House  Physician  or  House  Surgeon,  a  Sen- 
ior Assistant,  a  Junior  Assistant,  and  a  First,  Second,  and 
Third  Intern.  The  length  of  service  shall  be  four  months  in 
each  position. 

Exchange  and  Promotion  of  Interns 

Each  Intern  on  a  Medical  Division  shall  after  six  months 
of  service,  be  transferred  to  a  Surgical  Division,  where  he 
shall  serve  as  Intern  for  the  following  six  months,  after  which 
he  shall  return,  with  the  rank  of  Junior,  to  the  Medical  Di- 
vision on  which  he  first  served.  Each  Intern  on  a  Surgical 
Division  shall  be  transferred  for  six  months  in  the  same  man- 
ner to  a  Medical  Division,  returning  thereafter,  with  the  rank 
of  Junior,  to  the  Surgical  Division  on  which  he  first  served. 

Resident  Staff  of  Private  Patients'  Division 

There  shall  be  appointed  to  the  Private  Patients'  Service 
two  Resident  Surgeons,  one  Resident  Physician,  and  one  Resi- 
dent Anesthetist,  preference  being  given  in  all  cases  to  hos- 
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pital  graduates  of  suitable  training.  Their  salaries,  if  any, 
shall  be  fixed  by  the  Board  of  Trustees.  Their  appointments 
shall  be  made  by  the  Board  of  Trustees,  with  the  approval  of 
the  Medical  Board. 

The  Resident  Surgeons  shall  be  in  charge  of  all  private 
surgical  cases  in  the  Hospital,  and  in  the  order  of  their  senior- 
ity, shall  act  as  Senior  Resident  and  Junior  Resident,  respec- 
tively. 

The  Resident  Physician  shall  have  charge  of  all  private 
medical  cases  in  the  Hospital  and  shall  be  subject  to  general 
emergency  duty  when  the  Resident  Surgeons  are  occupied  in 
the  operating  room ;  he  shall  not  assist  at  operations.  He 
shall  attend  to  the  clinical  laboratory  work  in  the  Private 
Patients'   Service  ,  under  the   directon   of   the  Pathologist. 

The  Resident  Anesthetist  shall  administer  anesthetics  to 
private  patients  in  the  Hospital  whenever  called  upon  to  do  so 
by  any  member  of  the  Attending  Staff  or  by  any  other  phy- 
sician or  surgeon  who  has  the  privilege  of  treating  private 
patients  in  the  Hospital. 

The  rules  governing  the  House  Staff  of  the  medical  and 
surgical  divisions  shall  apply,  whenever  relevant,  to  the  Resi- 
dent Surgeons,  Resident  Physician,  and  Resident  Anesthetist 
of  the  Private  Patients'  Service. 

Pathological  Intern 

There  shall  be  one  Pathological  Intern,  who  shall  perform 
such  duties  as  may  be  assigned  to  him  by  the  Pathologist. 

Examinations  to  Fill  Vacancies 

A  competitive  examination  of  candidates  for  appointment 
to  the  House  Staff  shall  be  held  annually,  and  shall  be  con- 
ducted by  the  Committee  on  Examinations.  The  Committee  on 
Examinations  shall  have  notices  posted  at  the  various  medical 
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colleges  and  inserted  in  medical  journals,  stating  the  time 
appointed  for  the  examination  of  applicants  ;  such  notices  shall 
be  published  at  least  four  weeks  prior  to  the  date  of  the  ex- 
amination. After  examination,  the  names  of  all  applicants, 
with  the  marks  obtained  by  each,  together  with  the  recom- 
mendations of  the  Committee,  shall  be  sent  to  the  Board  of 
Trustees,  wrho  shall  then  make  the  appointments. 

Assignment  to  Clinical  Divisions 

The  Board  of  Trustees,  by  and  with  the  advice  of  the  Com- 
mittee on  Examination,  shall  assign  appointees  to  the  divi- 
sions on  which  they  are  to  serve. 

Agreement  to  Serve 

Prior  to  appointment  on  the  House  Staff,  each  applicant 
shall  sign  the  following  agreement  :I  (A.B.),  a  candidate  for 
the  position  of  Third  Intern  have  carefully  read  the  Rules 
and  Regulations  of  The  Mount  Sinai  Hospital,  and  agree,  if  ap- 
pointed, faithfully  to  comply  therewith,  and  to  serve  on  the 
House  Staff  on  the  Medical  (or  Surgical)  Division  for  the 
term  of  years. 

Promotion  and  Removal 

If  for  any  reason  a  member  of  the  House  Staff  shall  be 
prematurely  advanced  from  an  inferior  to  a  superior  grade, 
he  shall  be  considered  as  an  acting  officer  in  the  superior  grade, 
and  the  total  duraton  of  his  service  in  the  Hosptal  shall  not 
thereby  be  shortened  unless  the  Board  of  Trustees  shall  so 
order. 

The  promotion  of  a  House  Officer  shall  be  dependent  upon 
the  satisfactory  performance  of  the  duties  previously  assigned 
to  him.  Failure  to  perform  his  duties  satisfactorily  shall  sub- 
ject a  House  Officer  to  removal  by  the  Board  of  Trustees,  upon 
the  recommendation  of  the  Medical  Board. 
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Certificates 

Each  House  Physician  and  House  Surgeon,  at  the  ter- 
mination of  his  service,  provided  he  shall  have  performed  the 
duties  of  his  office  for  the  full  term  and  to  the  satisfaction  of 
the  Board  of  Trustees,  shall  receive  an  appropriate  certificate 
in  testimony  thereof. 

Responsibility  to  Attendings  and  Director 

Members  of  the  House  Staff  shall  be  answerable  to  the 
Attending  Staff  for  the  proper  performance  of  their  pro- 
fessional duties,  but  in  all  matters  of  personal  conduct  and 
administration  they  shall  be  responsible  to  the  Director. 

Complaints  Against  Staff 

Any  complaint  against  a  member  of  the  House  Staff  shall 
be  reported  by  the  Director  to  the  President  and  shall  be  re- 
ferred by  him  to  the  Executive  Committee  of  the  Medical 
Board,  who  shall  investigate  and  report  to  the  Executive  Com- 
mittee of  the  Board  of  Trustees.  Should  the  Attending,  on 
whose  division  the  member  of  the  House  Staff  under  in- 
vestigation is  serving,  not  be  a  member  of  the  Executive  Com- 
mittee of  the  Medical  Board,  it  shall  be  the  duty  of  the  Chair- 
man of  the  Executive  Committee  of  the  Medical  Board  to  ask 
his  presence  at  the  meeting  at  which  the  investigation  is  con- 
ducted. 

Daily  Register 

Members  of  the  House  Staff  shall  record,  in  a  book  pro- 
vided for  the  purpose,  the  time  of  their  departure  from  ana 
return  to  the  Hospital. 

Absence  of  House  or  Senior 

A  House  shall  not  be  absent  from  the  Hospital,  unless 
the  service  is  in  charge  of  the  Senior  and  either  the  Junior  or 
an  Intern  belonging  to  the  division;  nor  shall  the  Senior  be 
absent  unless  the  service  is  in  charge  of  the  House  and  either 
the  Junior  or  an  Intern. 


46 


RULES  AND  REGULATIONS 


Afternoon  or  Evening  Absence  of  Staff 

When  the  needs  of  the  service  do  not  require  his  presence, 
one  member  of  the  House  Staff  on  each  division  may  be  ab- 
sent from  the  Hospital  between  the  hours  of  noon  and  mid- 
night. Such  leave  is  to  be  granted  by  the  House  to  the 
several  members  of  his  staff  in  rotation. 

Absence  at  Night 

Leave  of  absence  from  the  Hospital  over  night  may,  with 
the  approval  of  an  Attending,  be  granted  to  Interns  by  the 
Director  in  cases  of  emergency. 

Vacations 

Vacations,  not  exceeding  two  weeks  during  each  year 
of  service,  may  be  granted  by  the  President  of  the  Hospital, 
with  the  approval  of  Attendings  and  the  endorsement  of  the 
Director  of  the  Hospital.  Xo  vacation  shall  be  granted  unless 
a  satisfactory  substitute  is  provided  :  and  it  shall  be  the  duty 
of  the  applicant  for  leave  of  absence  to  introduce  his  sub- 
stitute to  the  Director.  Fourth  year  medical  students  may  act 
as  substitutes  for  members  of  the  House  Staff,  but  shall  not  be 
permitted  to  prescribe  for  patients  or  to  perform  any  of  the 
duties  of  House,  Senior  or  Junior.  A  Senior  shall  not  be 
absent  on  vacation  during  the  last  week  of  his  service.  The 
House  shall  not  take  any  vacation  during  his  term  of  service. 
Xo  applicant  for  leave  of  absence  shall  be  free  to  quit  his 
post  until  he  has  received  notice  of  the  granting  of  his  ap- 
plication. Vacation  terms  are  not  cumulative.  Vacations 
shall  not  be  granted  at  the  same  time  to  more  than  one  member 
of  any  division. 

Sickness 

The  House  shall  notify  the  Director  promptly  of  the  ill- 
ness or  incapacity  of  any  member  of  his  Staff. 
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Visits  to  New  Patients 

The  House  shall  promptly  visit  newly  admitted  patients, 
and  shall  give  necessary  orders  for  their  temporary  treatment, 
subject  to  the  direction  of  the  Attending.  The  Attending  shall 
be  immediately  notified  of  the  admission  of  urgent  cases,  and 
all  other  admissions  shall  be  reported  to  him  on  his  next  visit 
to  the  Hospital. 

Daily  Rounds 

Each  House  Physician  and  House  Surgeon,  accompanied 
by  his  Assistants,  shall  visit  each  patient  under  his  charge  at 
least  twice  daily. 

House  Staff  to  Accompany  Attendings 

The  House  and  his  Staff  shall  accompany  Attendings 
on  their  visits. 

Treatment  to  be  Suspended  During  Patients'  Meal  Hours 

All  surgical  dressings  and  other  treatment  of  patients  in 
the  wards  shall  be  suspended  while  meals  are  being  served, 
except  in  cases  of  urgent  necessity. 

Operations  by  House  Surgeons 

The  House  Surgeon  may  perform  minor  operations  by  di- 
rection of  the  Attending.  In  cases  of  extreme  emergency, 
when  the  services  of  an  Attending  cannot  be  obtained,  the 
House  Surgeon  may  perform  a  major  operation,  after  ob- 
taining the  consent  of  the  Director. 

Administration  of  Anesthetics 

Anesthetics  shall  not  be  administered  except  in  the  pre- 
sence of  at  least  two  members  of  the  Hospital  Staff.  The 
House  shall  not  assign  any  assistant  to  give  a  general  anes- 
thetic who  has  not  been  duly  instructed  in  the  administration 
of  anesthetics. 
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Accidents  and  Accidental  Deaths  to  be  Reported 

Deaths  occurring  during  anesthesia,  or  any  accident  in- 
cidental to  the  treatment  or  care  of  a  patient  by  any  member  of 
the  House  Staff  or  by  a  nurse,  shall  be  reported  in  writing, 
through  the  Director,  to  the  Executive  Committee  of  the 
Board  of  Trustees,  and  shall  be  referred  for  investigation  to 
the  Executive  Committee  of  the  Medical  Board,  who  shall 
report  upon  the  matter  to  the  Executive  Committee  of  the 
Board  of  Trustees. 

Notification  of  Communicable  and  Occupational  Disease 

The  House  shall  comply  promptly  with  the  provisions  of 
the  Sanitary  Code  and  the  regulations  of  the  Department  ot 
Health  relating  to  the  notification  of  cases  of  communicable 
or  occupational  disease. 

Record  of  Admissions  and  Discharges;  Clinical  Histories 

The  House  Physician  or  Surgeon  shall  keep  a  record  of 
every  patient  admitted  to,  and  discharged  from  his  division. 
This  record  shall  state  the  patient's  name,  age,  sex,  occupation, 
civil  condition,  nativity,  date  of  admission,  the  diagnosis  of  the 
disease  or  injury  made  by  the  Attending  at  the  time  of  ad- 
mission to  the  ward,  the  progress  of  the  case,  its  treatment,  and 
termination,  and  the  date  of  discharge.  The  House  will  be 
held  responsible  for  the  correctness  of  all  records  and  for 
their  delivery  to  the  registrar  within  twenty  four  hours 
of  a  patient's  discharge  from  the  Hospital. 

Prompt  Physical  Examination  and  Record  of  History  Required 

The  House  shall  see  that  a  complete  physical  examination 
is  made  and  recorded  in  writing  within  two  hours  after  a 
patient's  admission.  A  complete  history  must  be  recorded  in 
writing  within  twenty-four  hours  of  the  time  of  a  patient's 
admission. 
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Daily  Report  of  Condition  of  Patients 

The  House  will  be  held  responsible  for  the  daily  cor- 
rection of  the  patients'  condition  slips. 

Prescriptions,  Requisitions  and  Orders  to  be  in  Writing 

The  House  shall  enter  in  an  order  book  all  prescriptions 
and  orders,  and  shall  make  written  requistions  for  supplies 
of  food  and  liquors.  He  shall  whenever  possible  sign  orders 
given  to  nurses ;  but  when  his  official  duties  prevent  him  from 
doing  so,  he  may  assign  this  duty  to  a  subordinate  memDer 
of  his  Staff. 

Blood  Transfusions 

The  House  Physician  or  House  Surgeon  shall  make  all 
arrangements  for  blood  transfusions.  When  a  transfusion 
is  requested  by  an  Attending,  written  permission  shall  be  ob- 
tained from  the  Director,  and  such  authorization  shall  be  pre- 
sented to  the  Pathologist. 

After  selection  of  the  donor,  the  House  Physician  or 
House  Surgeon  shall  conduct  the  donor  to  the  Director's  office 
for  the  necessary  legal  and  business  formalities. 

Attendings  to  Approve  Diet  and  Liquor  Lists 

The  House  shall  submit  diet  and  liquor  lists  to  his  At- 
tendings for  inspection  and  approval. 

Entry  of  Clinical  Orders 

The  House  shall  see  that  clinical  orders  are  promptly 
entered  on  the  bedside  slips  by  the  nurses. 

Patients'  Baths 

The  House  shall  instruct  nurses  concerning  the  bathing 
of  patients. 
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Conversation  with  Nurses 

Members  of  the  House  Staff  shall  not  visit  or  converse 
with  nurses,  except  in  the  discharge  of  official  duties. 

Examination  of  Employees  and  Nurses 

Xo  member  of  the  House  Staff  shall  examine  or  prescribe 
for  any  nurse  or  employee  unless  requested  to  do  so  by  the 
Director. 

Gynecological  Examinations 

Members  of  the  House  Staff  shall  not  make  any  gyneco- 
logical examination  of  a  patient  except  in  the  presence  of  a 
female  nurse. 

Transfers  from  Ward  to  Ward 

The  House  shall  not  cause  a  patient  to  be  transferred 
from  one  service  or  division  of  the  Hospital  to  another,  with- 
out first  obtaining  the  consent  of  the  Attendings  of  both  di- 
visions or  services,  and  the  written  consent  of  the  Admitting 
Physician  or  Director. 

Discharge  of  Patients 

The  House  shall  not  discharge  patients,  but  after  obtaining 
the  written  consent  of  the  Attending  he  shall  recommend 
patients  for  discharge  to  the  Director  of  the  Hospital  as  "well," 
"relieved,"  or  "not  relieved,"  respectively.  This  rule  shall 
apply  to  all  patients,  including  those  who,  upon  their  own 
initiative,  request  to  be  discharged. 

Promotion  of  After  Care 

The  House  shall  promote  the  after  care  of  discharged 
patients  by  referring  to  their  own  physicians  and,  in  the  case 
of  the  poor,  to  the  dispensary,  those  who  are  in  need  of  fur- 
ther medical  attention  at  the  time  of  their  discharge.  When 
patients  are  so  referred,  the  forms  prescribed  by  the  Hospital 
shall  be  used. 
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Cooperation  with  the  Social  Service  Department 

The  House  shall  familiarize  himself  with  the  functions 
and  organization  of  the  Social  Service  Department,  and  shall 
cooperate  with  the  head  worker  and  her  assistants  in  pro- 
moting the  welfare  of  patients. 

"Danger"  Notice 

The  House  shall  promptly  notify  the  Director  whenever 
the  condition  of  a  patient  is  deemed  serious. 

Notification  of  Death 

The  House  shall  immediately  report  to  the  Director  any 
death  occurring  in  his  division. 

The  Death  Test 

The  House,  Senior  or  Junior,  but  no  other  member  of 
the  House  Staff,  shall  make  a  test  in  every  case  of  death,  and 
before  the  body  is  removed  from  the  ward,  shall  certify  to 
such  death  in  the  book  provided  for  that  purpose. 

Death  and  Burial  Certificates 

The  House  shall  fill  out  death  certificates  when  requested 
by  the  Director.  The  data  or  statistics  given  by  him  shall 
be  based  upon  all  the  information  received  from  the  patient 
and  his  relatives.  In  case  of  doubt  on  any  point  called  for  in 
the  certificate  he  shall  submit  the  matter  to  the  Director  for 
decision.  He  shall  attach  his  signature  to  proofs  of  death 
as  required  by  insurance  companies,  if  so  requested  by  the 
legal  representatives  of  deceased  patients.  These  services  shall 
be  rendered  without  compensation.  All  other  requests  for 
documents,  or  certification  of  documents  concerning  patients, 
shall  be  referred  to  the  Director  for  instructions. 
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Requests  for  Autopsies 

The  House  shall  report  to  the  Director  all  requests  for 

autopsies  made  by  Attendings. 

Surgical  Staff  not  to  Perform  Autopsies 

Neither  the  House  Surgeon  nor  his  assistants  shall  be 
allowed  to  take  active  part  in  any  postmortem  examination, 
but  they  may  be  present  thereat  and  may  act  as  secretaries  to 
record  the  result  of  the  autopsy. 

Subordination  of  Staff  to  House 

All  members  of  the  Staff  below  the  rank  of  House  Phy- 
sician or  House  Surgeon  shall  be  subject  to  the  order  of  the 
House. 

House  Responsible  for  Enforcement  of  Rules 

The  House  shall  be  responsible  for  the  enforcement,  on 
his  service,  of  all  Rules  relating  to  the  House  Staff. 

House  to  Report  Neglect  of  Duty 

The  House  shall  report  to  the  Attending,  and  through  the 
Director,  to  the  Board  of  Trustees,  any  neglect  of  duty  af- 
fecting the  welfare  of  patients,  on  the  part  of  nurses,  orderlies 
or  other  employees. 

Complaints  Against  Nurses 

Any  complaint  made  by  a  patient  against  a  nurse,  orderly 
or  other  employee,  shall  be  communicated  by  the  House  to 
the  Attending,  and  to  the  Director. 

Supervision  of  Reception  Ward  by  Junior  Physician 

Subject  to  the  authority  of  the  House  Physicians  ana 
House  Surgeons,  the  Junior  Physicians,  during  periods  of  two 
months  each,  shall  have  general  charge  of  the  Reception  Ward. 
The  Junior  Physician  in  charge  of  the  Reception  Ward  shall 
visit  the  ward  as  often  as  may  be  necessary  to  insure  proper 
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attention  to  its  occupants ;  when  engaged  elsewhere  he  shall 
make  his  whereabouts  known  to  the  nurse  in  charge.  Each 
case  admitted  to  the  ward  shall  be  reported  by  him  as  soon 
as  possible  to  the  House  to  whose  division  the  case  is  as- 
signed. A  written  notice  of  each  admission  shall  also  be  given 
at  once  to  the  Senior,  who  shall  acknowledge  notice  by  sign- 
ing and  returning  the  notification  slip. 

"Observation  Cases" 

Patients  assigned  to  the  Reception  Ward  for  preliminary 
observation  in  order  to  determine  their  suitability  for  ad- 
mission shall,  if  detained  over  night,  be  reported  by  the  Junior 
Physician  in  charge  of  the  Reception  Ward  to  the  appropriate 
House.  Responsibility  for  the  care  of  such  cases  over  night 
will  rest  with  the  House  to  whom  they  are  reported.  If  in 
any  such  case,  a  condition  develops  which  calls  for  active 
treatment,  the  patient  shall  at  once  be  regularly  admitted  as  an 
urgent  case. 

Admission  of  Urgent  Cases  During  Absence  of  Admitting 
Physician 

In  the  absence  of  the  Admitting  Physician  the  House,  if 
requested  to  do  so  by  the  Director,  shall  examine  applicants  for 
admission  to  the  Wards.  In  the  absence  of  the  Admitting 
Physician  and  when  the  Houses  are  otherwise  occupied,  the 
Junior  Physician  in  charge  of  the  Reception  Ward  shall  ex- 
amine, and  recommend  to  the  Director  for  admission,  urgent 
cases  not  specially  prohibited.  Whenever,  in  the  absence  of 
the  Admitting  Physician,  a  case  of  doubtful  urgency  presents 
itself  for  admission,  it  shall  be  the  duty  of  the  House  Phy- 
sician or  House  Surgeon  to  submit  such  case  to  the  Director, 
for  decision. 

Who  Shall  Perform  Ambulance  Duty 

When  used  for  the  conveyance  of  a  patient  to  the  Hos- 
pital, the  ambulance  shall  be  accompanied  by  a  Junior  or  First 
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Intern.  When  used  for  the  conveyance  of  a  patient  from  the 
Hospital,  the  ambulance  shall  be  accompanied  by  any  member 
of  the  House  Staff  designated  by  the  House. 

Prohibited  Cases 

Cases  of  contagious  disease,  insanity,  and  delirium 
tremens,  are  not  to  be  brought  to  the  Hospital.  All  cases  re- 
jected under  the  Rules  shall  be  reported  to  the  Director  im- 
mediately upon  the  return  of  the  ambulance  to  the  Hospital. 

Duties  of  Ambulance  Surgeon 

On  reaching  a  patient  the  Intern  shall  determine  the  nature 
of  the  disease  or  injury,  administer  such  temporary  relief 
as  may  be  appropriate,  and  take  the  patient  to  the  Hospital 
without  delay.  If  a  patient  is  found  to  be  moribund,  or  if  for 
any  other  reason  the  propriety  of  his  removal  to  the  Hospital 
be  doubtful,  the  ambulance  surgeon  shall  apply  to  the  Director 
or  the  Admitting  Physician  by  telephone  for  instructions. 

On  arriving  at  the  Hospital  with  a  patient,  the  ambu- 
lance surgeon  shall  report  to  the  Director  and  to  the  Admit- 
ting Physician,  or  in  the  absence  of  the  latter,  to  the  House ; 
he  shall  supervise  the  removal  of  the  patient  to  the  Reception 
Ward. 

Examination  of  Ambulance  Cases  at  Hospital 

The  Admitting  Physician,  or,  in  his  absence,  the  House 
Physician  or  Surgeon,  shall  promptly  examine  all  cases  brought 
to  the  Hospital  by  the  ambulance,  and  shall  report  the  same 
to  the  Director. 

Special  Duties  of  Junior  Physician 

The  Medical  Junior  not  in  charge  of  the  Reception  Wrard 
shall  work  in  the  Pathological  Laboratory  during  his  term  ot 
service,  and  shall  assist  in  the  care  of  isolated  cases  of  com- 
municable disease. 


MOUNT  SINAI  HOSPITAL 


55 


Requisitions  for  New  Apparatus 

Requisitions  for  medical  supplies,  apparatus  or  appliances 
may  be  made  by  a  House,  but  shall  be  endorsed  by  the  At- 
tending before  presentation  to  the  office. 

House  Responsible  for  Instruments 

The  House  shall  have  charge  of  all  scientific  and  clinical 
instruments  and  apparatus  belonging  to  his  department,  ana 
shall  be  responsible  for  their  good  condition  and  safe-keeping. 
He  shall  not  allow  any  of  them  to  be  taken  out  of  the  Hos- 
pital. He  shall  promptly  report  to  the  Director  any  loss  of  or 
damage  to  instruments  or  clinical  apparatus  entrusted  to  his 
care. 

Private  Practice  and  Outside  Business  Forbidden 

No  member  of  the  House  Staff  shall  engage  in  private 
practice  nor  in  any  other  business  or  profession.  Permission 
may  be  given  by  the  President  or  Director  to  render  assistance 
in  emergency  cases  outside  of  the  Hospital. 

Fees  or  Gratuities  not  to  be  Accepted 

No  member  of  the  House  Staff   shall  receive,  from 

patients  or  their  friends,  any  fee  or  emoluments  for  services 
rendered. 

Publication  of  Clinical  Report 

House  Officers  shall  not  publish  the  report  of  any  case  in 
the  Hospital,  nor  of  any  investigation  without  the  approval  of 
the  Attending  in  whose  service  the  case  has  been  treated  or  the 
investigation  made.  Such  publications  shall  carry  the  desig- 
nation of  the  service. 

Re-examination  of  Discharged  Patients 

A  morning  in  each  week  shall  be  set  aside  in  each  surgical 
service  for  the  examination  and  dressing  of  discharged  patients 
who  return  to  the  Hospital  for  observation ;  such  examination 
shall  be  made  in  the  Reception  Ward,  and  shall  be  conducted 
by  the  House  Surgeon  under  the  direction  of  the  Attending. 
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Daily  Consultation  with  Patients'  Friends 

The  House  shall  be  in  daily  attendance,  between  6  and  7 
P.  M.,  or  at  such  other  time  as  the  Director  may  designate,  in 
the  waiting  room  connected  with  the  admitting  department,  to 
give  information  to  inquiring  friends  and  relatives  about  the 
condition  of  patients  in  his  charge.  If  the  House  should  be 
prevented  from  performing  this  duty,  he  shall  delegate  a  mem- 
ber of  his  staff  to  represent  him. 

Notice  of  Operation  to  be  Given  to  Outside  Physicians 

When  an  operation  is  to  be  performed  on  a  patient  sent 
to  the  Hospital  by  an  outside  physician,  the  House  Surgeon 
shall  give  timely  notice  to  such  physician. 

Penalty  for  Violation  of  Rules 

Any  violation  of  these  rules  by  a  member  of  the  House 
Staff  shall  subject  him  to  suspension  or  removal  by  the  Board 
of  Trustees ;  pending  action  by  the  Board  of  Trustees,  sus- 
pension may  be  ordered  by  the  President. 


GENERAL  ADMINISTRATION 

Administrative  Departments 

The  Hospital  shall  be  divided  for  all  purposes  other  than 
those  of  medical  diagnosis  and  treatment  into  the  following 
departments  :  The  Nursing  Department,  in  charge  of  a  Superin- 
tendent of  Nurses,  who  shall  be  the  Principal  of  the  Mount 
Sinai  Training  School  for  Nurses ;  the  Housekeeping  Depart- 
ment, or  its  subdivisions,  in  charge  of  a  Housekeeper ;  the  Ac- 
counting Department,  in  charge  of  the  Chief  Clerk  and  Audi- 
tor;  the  Pharmacy,  in  charge  of  the  Apothecary;  the  Engin- 
eer's Department,  in  charge  of  the  Chief  Engineer  ;  the  Kit- 
chen, in  charge  of  a  Steward;  the  Dispensary,  in  charge  of  a 
Supervisor;  the  Private  Pavilion,  in  charge  of  a  Supervisor, 
and  the  Social  Service  Department,  in  charge  of  a  Headworker. 
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Authority  of  Director  over  Departments 

The  Director  shall  supervise  all  departments,  and  his 
orders  to  Chiefs  of  Departments  shall  be  carried  out,  subject 
only  to  appeal  to  the  President  or  the  Board  of  Trustees  of  the 
Hospital.  Pending  a  decision  on  such  appeal,  the  instructions 
of  the  Director  shall  be  followed. 

Department  Heads  to  Report  to  Director 

Each  Department  Chief  shall  prepare  and  submit  to  the 
Director  a  monthly  report  of  work  done  by  the  Depart- 
ment. In  addition,  the  Chiefs  of  the  various  departments  shall 
promptly  report  to  the  Director  any  important  occurrences  in 
their  departments. 

THE  DEPARTMENT  OF  NURSING 

Nursing  to  be  in  Charge  of  the  Mount  Sinai  Training  School 
for  Nurses 

The  nursing  of  patients  in  the  wards  of  the  Hospital 
shall  be  in  charge  of  "The  Mount  Sinai  Training  School  for 
Nurses"  and  under  the  immediate  supervision  of  the  Super- 
intendent of  Nurses,  who  shall  be  Principal  of  the  Training 
School,  and  who  shall  direct  the  work  of  the  nursing  depart- 
ment of  the  Hospital,  subject  to  the  following  rules : — 

Duties  of  the  Superintendent  of  Nurses 

The  Superintendent  of  Nurses  shall  supervise  all  the 
nursing  work  in  the  Hospital.  As  Principal  of  the  Training 
School,  the  Superintendent  of  Nurses  shall  direct  the  training 
of  nurses  in  accordance  with  the  policies  and  program  of  the 
Mount  Sinai  Training  School  for  Nurses.  She  shall  see  that 
instructions  for  the  nursing  and  care  of  patients  given  by  the 
Attendings  or  by  the  House  Physicians  and  Surgeons  are  pro- 
perly executed.  She  shall  instruct  graduate  and  pupil  nurses 
concerning  their  deportment  toward  the  patients,  officers,  ana 
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employees  of  the  Hospital.  She  shall  submit  to  the  Director 
for  approval  all  requests  for  the  assignment  of  special  nurses 
to  individual  ward  patients.  She  shall  examine  and  submit 
to  the  Director  for  approval  all  requests  for  ward  supplies 
and  shall  see  that  proper  economy  is  exercised  in  the  use  of 
such  supplies.  She  shall  confer  with  the  Director  of  the 
Hospital  and  with  the  Committee  on  Nurses  of  the  Medi- 
cal Board  in  relation  to  all  nursing  matters  which  are  of  such 
importance  as  to  affect  the  welfare  of  patients  or  the  disci- 
pline of  the  Hospital.  She  shall  have  charge  of  the  Nurses' 
Home  and  of  the  employees  therein.  She  shall  keep  or  cause  to 
be  kept,  an  inventory  of  all  furniture,  utensils,  instruments, 
and  other  equipment  in  the  operating  rooms  and  in  all  wards. 

Supervision  of  Nurses 

Nurses  on  duty  in  the  Hospital  shall  be  under  the  direction 
of  the  Attending  Staff  in  matters  relating  to  the  medical  care 
of  patients,  and  under  the  supervision  of  the  Superintendent 
of  Nurses  in  matters  relating  to  government  and  discipline. 

Authority  of  Attending  and  House  Staffs 

Nurses  shall  receive  and  carry  out  all  orders  concerning 
the  medical  care  of  patients  from  the  Attending,  the  House, 
or  the  member  of  the  House  Staff  who  is  assigned  by  either 
of  the  former  to  care  for  any  patient.  Orders  given  by  an 
Attending  to  a  nurse  when  the  House  Physician  or  Surgeon 
is  not  present,  shall  be  carried  out  at  once  and  shall  be  com- 
municated to  the  House  on  his  next  visit  to  the  ward. 

Nurses  to  Accompany  Staff  on  Rounds 

Nurses  shall  accompany  the  Attendings  and  Houses  on 
rounds,  and  shall  render  such  assistance  and  give  such  in- 
formation as  may  be  required. 
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Ward  Organization  and  Hours  of  Duty 

There  shall  be  appointed  to  each  ward;  A  Head  Nurse, 
a  Senior  Nurse,  a  Night  Nurse,  and  such  Junior  Nurses  as  may 
be  required.  During  the  day  each  ward  shall  be  in  charge  ot 
either  the  Head  or  Senior  Nurse,  who  shall  not  both  be  ab- 
sent at  the  same  time.  Day  Nurses  shall  be  on  duty  from  7 
A.  M.  until  7  P.  M.  and  Night  Nurses  from  V 
P.  M.  to  7  A.  M.,  except  when  relieved  from  duty  for  pur- 
poses of  rest,  recreation,  or  study  by  the  Superintendent  of 
Nurses.  Nurses  shall  not  remain  in  wards  during  their  leisure 
hours.  Visiting  from  ward  to  ward  is  prohibited  except  in  the 
performance  of  duty. 

One  Nurse  to  Remain  in  Ward 

Nurses  shall,  before  leaving  a  ward,  see  that  at  least  one 
nurse  remains  on  duty. 

Written  Instructions  on  Leaving  Wards 

Before  leaving  for  hours  off,  the  nurse  in  charge  of  a 
ward  shall  furnish  written  instructions  as  to  treatment,  etc., 
for  the  guidance  of  her  substitute. 

Procedure  on  Arrival  of  Day  Staff  and  of  Night  Staff 

When  the  Night  Nurse  reports  for  duty,  the  nurse  in 
charge  shall  go  over  the  night  orders  with  her,  and  shall  see 
that  she  understands  the  condition  and  treatment  of  each 
patient.  On  arriving  in  the  morning,  the  Head  Nurse  shall 
read  the  night  report  and  shall  receive  from  the  Night  Nurse 
a  verbal  account  of  the  condition  of  each  patient.  This  is 
to  be  done  at  the  Head  Nurse's  table. 

Head  Nurse  Responsible  for  Condition  of  Ward 

Head  Nurses  will  be  held  responsible  for  the  good  con- 
dition of  their  wards  and  for  the  clean  and  serviceable  con- 
dition of  all  utensils. 
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Ventilation  of  Ward 

Nurses  shall  attend  to  the  ventilation  of  the  wards  under 
the  direction  of  the  House,  shall  see  that  a  proper  tempera- 
ture is  maintained,  and  that  room-temperatnre  charts  are  pro- 
perly filled  out  during-  the  winter  months. 

Removal  of  Soiled  Clothing  and  Dressings 

Nurses  shall  place  in  suitable  containers  all  soiled  bed- 
ding, bedclothing,  clothing,  and  surgical  dressings.  Soiled 
dressings  which  are  suitable  for  re-use  shall  be  kept  apart 
from  those  which  are  to  be  destroyed. 

Ward  Supplies  to  be  Obtained  on  Requisition  Only 

Ward  supplies  can  be  obtained  on  requisition  only,  and 
requisitions  for  ordinary  supplies  (except  liquors  and  medi- 
cines) must  be  countersigned  by  the  Superintendent  of  Nurses. 
Requisitions  for  new  medical  and  surgical  appliances  must  be 
countersigned  by  a  member  of  the  Attending  Staff. 

Requisition  for  Medicines  and  Liquors 

Requisition  books  for  medicines  and  liquors  for  patients 
shall  be  presented  to  the  House  daily  for  signature.  Special 
prescriptions  shall  be  taken  to  the  Apothecary  as  soon  as 
possible  after  the  visit  of  the  House. 

Exchange  of  Damaged  Articles 

Requisitions  for  enamel  ware,  rubber  goods,  instruments, 
and  appliances,  in  exchange  for  damaged  or  worn  articles,  must 
in  every  case  be  accompanied  by  the  damaged  articles. 

The  Ward  Inventory 

The  Head  Nurse  shall  keep  and  hand  over  to  her  successor 
an  inventory  of  all  medical,  surgical  and  nursing  appliances. 
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Responsibility  for  Neglect 

Nurses  must  replace,  at  their  own  expense,  articles  which 
have  become  damaged  or  broken  through  neglect. 

Head  Nurse  to  Keep  up  Supplies 

The  Head  Nurse  must  see  that  sufficient  supplies  are  left 
for  the  Night  Nurse.  The  borrowing  or  lending  of  supplies 
is  prohibited. 

Poisons  to  be  Kept  under  Lock  and  Key 

Poisonous  medicines  shall  be  kept  under  lock  and  key 
and  shall  be  labeled  with  distinctive  marks.  The  Head,  Senior, 
and  Night  Nurses  shall  be  responsible  for  the  keys  to  the 
closet  containing  poisonous  medicines. 

Patients'  Baths 

Nurses,  unless  otherwise  ordered  by  the  physician  in 
charge,  shall  bathe  newly  admitted  patients  before  providing 
them  with  Hospital  clothes.  Patients  must  have  a  full  bath 
once  a  week,  unless  otherwise  ordered,  but  not  within  two 
hours  after  a  full  meal. 

Disposition  of  Patients'  Clothing 

The  clothing  of  each  newly  admitted  patient  with  a  list 
thereof,  shall  be  delivered  to  the  orderly  in  charge  of  the 
clothes  room.  When  it  appears  necessary  to  destroy  the  cloth- 
ing of  a  patient,  authority  therefor  will  be  given  by  the  Di- 
rector. 

Patients'  Valuables 

All  money,  jewelry,  and  valuables  brought  in  by  patients 
shall  be  entered  in  the  book  provided  for  the  purpose,  and 
placed  in  sealed  envelopes,  which  shall  be  marked  with  a  list 
of  their  contents,  signed  by  the  nurse  and  countersigned  by 
the  patient,  and  delivered  promptly  to  the  main  office.  A  re- 
cord shall  be  kept  by  the  nurse  in  charge  of  all  such  deliveries, 
and  a  receipt  taken  for  each  envelope  or  package  delivered. 
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Patients'  Discharge  Cards  to  be  Delivered  to  Main  Office 

Cards  recommending  the  discharge  of  patients,  when 
signed  by  the  House  and  Attending,  shall  be  taken  by  a  nurse  to 
the  main  office.  The  name  of  each  discharged  patient,  the  num- 
ber of  the  bed  and  date  of  discharge,  shall  be  entered  by  the 
Head  Nurse  in  a  book  kept  in  the  ward. 

Procedure  When  Patient  is  to  be<  Discharged 

Any  patient  who  is  about  to  leave  the  Hospital  shall  be 
accompanied  to  the  main  office  by  a  nurse.  The  nurse  shall 
see  that  the  patient  is  properly  dressed,  and,  if  the  patient's 
clothing  is  insufficient  or  is  unfit  for  wear,  she  shall  apply  to 
the  Social  Service  Department  for  such  articles  as  may  be 
required. 

Administration  of  Medicines  and  Food 

Medicines,  liquors,  and  food  shall  be  given  to  patients  by 
nurses  only. 

Supervision  of  Patients'  Meals 

Patients'  meals  shall  be  served  under  the  supervision  of  the 
Head  Nurse,  who  shall  see  that  there  is  no  unnecessary  waste. 
Nurses  shall  not  assist  in  the  examination  or  treatment  of 
patients  while  meals  are  being  served,  except  in  cases  of  ur- 
gent necessity. 

Requisition  of  Patients'  Diets 

All  diet  orders  must  be  given  by  the  House.  Diet  lists 
shall  be  ready  for  the  approval  of  the  House  on  morning 
rounds.  The  list  shall  be  delivered  to  the  Dietitian  or  shall 
be  taken  to  the  office  of  the  Superintendent  of  Nurses  before 
2:30  P.  M.  The  Head  Nurse  shall  see  that  patients  are  sup- 
plied with  prescribed  extra  or  special  diet,  and  shall  report  to 
the  Superintendent  of  Nurses  when  food  for  patients  is  not 
properly  prepared  or  served.  Nurses  shall  not  allow  patients 
to  receive  any  diet  except  that  which  is  prescribed,  except  with 
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the  permission  of  the  physician  in  charge.  The  appropriation 
by  any  nurse  of  any  article  of  food  or  drink  prescribed  for  a 
patient  will  be  followed  by  the  dismissal  of  the  offender. 

Report  of  Change  in  Condition  of  a  Patient 

Any  unfavorable  change  in  the  condition  of  a  patient  must 
be  promptly  reported  to  the  House. 

The  "Danger"  Notice 

A  notice  of  the  condition  of  a  patient  dangerously  ill, 
when  signed  by  the  House,  shall  be  immediately  delivered  at 
the  main  office. 

Procedure  on  Death  of  a  Patient 

The  Head  Nurse  shall  promptly  report  the  death  of  a 
patient  to  the  physician  in  charge.  She  shall  then  obtain  the 
death  book  from  the  main  office  and  shall  record  the  death 
therein.  After  the  death  test  has  been  made  by  the  physician 
in  charge  ,  the  physician  and  nurse  in  charge  shall  both  affix 
their  signature  to  this  entry  and  the  book  shall  be  returned  by 
the  nurse  to  the  main  office,  where  the  signed  entry  will  be 
received  as  an  official  report  of  the  death.  The  body  shall  be 
removed  within  one  hour  after  death,  enveloped  in  a  sheet, 
and  tagged  with  the  name  of  the  patient  and  the  designation  of 
the  ward. 

Disposition  of  Property  of  Deceased  Patients 

Valuables  left  by  deceased  patients,  or  jewelry  worn  by 
them,  shall  be  put  in  sealed  envelopes,  upon  which  shall  be 
marked  the  name  of  the  deceased,  the  nature  of  the  contents, 
and  the  name  of  the  nurse ;  the  package  shall  then  be  delivered 
to  the  main  office. 

Acceptance  of  Gratuities  Prohibited 

Nurses  are  prohibited  from  receiving  any  compensation, 
gift,  or  fee  from  patients,  except  with  the  permission  of  the 
Executive  Committee. 
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Enforcement  of  Regulations  Relative  to  Patients 

Nurses  shall  not  allow  any  patients  to  loiter  about  the 
stairways,  pantries,  or  lavatories ;  they  shall  enforce  all  rules 
and  regulations  relating  to  patients  in  the  wards,  and  shall  re- 
port any  violation  thereof  to  the  main  office. 

Accident  Room  Procedure 

If  a  patient  who  requires  prompt  attention  presents  him- 
self in  the  Accident  Room  during  the  absence  of  the  physician 
in  charge,  the  nurse  in  charge  shall  at  once  communicate  per- 
sonally, and  not  through  any  third  person,  with  the  Admitting 
Physician  and  request  his  attendance.  Should  the  nurse  in 
charge  be  unable  to  reach  the  Admitting  Physician,  she  shall 
at  once  report  the  case  to  the  Director. 

Penalty  for  Violation  of  Rules 

Neglect  of  duty  or  violation  of  any  rule  or  regulation  may 
be  followed  by  the  suspension  or  dismissal  of  the  offending 
nurse. 

Suspension  of  Nurses 

On  the  request  of  the  Director,  the  Superintendent  of 
Nurses  shall  suspend  any  nurse  who  has  committed  an  act 
detrimental  to  the  welfare  of  a  patient  or  to  the  discipline  of 
the  Hospital ;  in  any  such  case  the  President  of  the  Hospital 
and  the  President  of  the  Training  School  shall  be  immediately 
notified. 

Employment  of  Graduate  Nurses 

In  the  employment  of  graduate  nurses,  preference  shall 
be  given  to  graduates  of  the  Mount  Sinai  Training  School  for 
Nurses. 

Special  nurses  may  be  requested  for  ward  patients  by  an 
Attending,  the  House,  or  the  Superintendent  of  Nurses,  when 
intensive  nursing  beyond  the  capacity  of  the  regular  staff  is 
required.  Upon  the  written  approval  of  the  Director,  but  not 
otherwise,  the  Registry  may  engage  the  nurse  or  nurses  re- 
quired, except  that  in  emergency  cases  at  night,  written  re- 
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quests  not  countersigned  by  the  Director  may  be  honored  by 
the  Registry,  but  each  such  request  shall  be  submitted  for  the 
Director's  approval  on  the  morning  following. 

Rules  to  be  Observed  by  special  Nurses 

Nurses  must  report  promptly  for  duty  at  7  A.  M.,  or  7 
P.  M.,  and  must  not  leave  their  patients  before  the  expiration 
of  the  twelve-hour  period. 

On  arriving  at  'the  Hospital,  nurses  must  report  to  the 
Superintendent  of  the  Training  School  or  the  registrar  for 
"duty  slips". 

Special  Nurses  are  to  observe  all  the  general  nursing 
rules  of  the  Hospital  which  are  relevant  to  their  work.  Nurses 
on  duty  in  the  Hospital  are  requested  to  wear  the  regulation 
uniform  of  the  Training  School,  and  shall  not  appear  on  duty 
without  rubber  heels. 

Nurses'  meals  are  served  as  follows  :  Breakfast  6 :30  A.  M., 
Dinner  12  M.,  Supper  5:15  P.M.,  Night  Nurses:  Break- 
fast 7:30  A.  M.,  Supper  6  to  6:20  P.  M. 

Nurses  are  allowed  a  half  hour  for  meals,  but  nurses  m 
charge  of  newly  operated  or  very  ill  patients  are  requested  not 
to  linger  in  the  Training  School  or  reception  rooms. 

Nurses  in  charge  of  special  cases  are  requested  to  remain 
in  the  room  with  the  patient,  leaving  it  only  in  the  discharge 
of  professional  duties. 

While  on  duty,  nurses  are  prohibited  from  receiving 
visitors  without  the  consent  of  the  Supervisor  of  the  Pavilion 
or  the  Superintendent  of  Nurses. 

Nurses  are  not  allowed  to  use  the  telephone,  except  when 
ordered  to  report  to  an  Attending. 

Notice  of  discharge  from  a  case  will  be  given  through 
the  Training  School  or  Private  Pavilion  Office. 

Nurses  are  requested  to  report  to  the  Pavilion  Office  upon 
leaving  their  cases. 
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ORDERLIES 


Supervision 

Orderlies  shall  be  under  the  supervision  of  the  Superin- 
dent  of  Nurses. 

Hours  of  Duty 

Day  orderlies  shall  begin  duty  at  7  A.  M.  and  remain 
until  7  P.  M.  Night  orderlies  shall  begin  duty  at  7  P.  M. 
and  remain  until  7  A.  M.  Orderlies  who  are  not  relieved  at 
the  proper  time  must  not  leave  their  wards  without  permission. 

Meals 

Orderlies'  meals  will  be  served  as  follows :  Breakfast, 
day  orderlies,  6  :30  o'clock  :  night  orderlies,  7  o'clock.  Dinner, 
11:30  and  12  o'clock.  Supper,  day  orderlies,  5:30  o'clock; 
night  orderlies,  6  o'clock. 

Duties 

Orderlies  shall  lift,  carry,  and  transfer  patients  when 
necessary.  They  shall  be  present  in  the  wards  during  the 
visits  of  the  Attendings  and  Houses.  They  shall  assist  the 
House  Staff  and  Nurses  in  caring  for  patients  as  required. 
They  shall  attend  to  the  closets,  urinals,  and  basins  of  their 
respective  wards,  and  shall  bathe  male  patients  according  to 
the  instructions  of  the  Head  Nurse.  They  shall  carry  out 
orders  given  by  the  Head  Nurse  or  the  Night  Nurse. 

Not  to  Catheterize  Patients  Unless  Specially  Ordered 

Orderlies  shall  not  catheterize  patients  unless  instructed 
to  do  so  by  the  House  Physician  or  House  Surgeon. 

Fees  and  Gratuities  Prohibited 

Orderlies  are  prohibited  from  receiving  any  compensation, 
gift,  or  fee.  except  by  permission  of  the  Executive  Committee. 
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CHIEF   CLERK  AND  AUDITOR 


Records  and  Correspondence 

The  Chief  Clerk  and  Auditor  shall  keep  the  books  and 
records  of  the  Hospital,  and  shall  attend  to  the  correspondence 
of  the  Executive  Committee. 

To  Give  Bond 

He  shall  give  a  bond  to  the  Hospital  in  such  amount  as 
shall  be  fixed  by  the  Board  of  Trustees. 

To  Attend  Meetings 

He  shall  attend  the  meetings  of  the  Executive  Committee, 
and,  upon  request,  those  of  other  committees,  and  shall  keep 
a  record  of  their  proceedings. 

Financial  and  Other  Reports 

He  shall  prepare  monthly  and  submit  to  the  Board  of 
Trustees  a  report  of  the  receipts  and  expenditures  of  the 
Hospital ;  he  shall  prepare  such  additional  financial  and  sta- 
tistical reports  as  may  be  required  by  the  Chairman  of  any 
Committee. 

Disbursements  on  Vouchers  and  Warrants 

He  shall  make  no  disbursements  for  the  Hospital  except 
upon  warrants  authorized  by  an  officer  of  the  Board  of 
Trustees,  or  upon  vouchers  signed  by  the  Director. 

To  Prepare  Pay  Rolls 

He  shall  prepare  pay  rolls  for  officers,  nurses,  and  other 
employees,  and  before  submitting  them  to  the  Director  for 
approval,  shall  verify  them  by  comparison  with  the  service 
records  of  the  several  departments. 

To  Audit  Petty  Cash 

He  shall  audit  and  balance  all  petty  cash  books  at  least 
once  every  month. 
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To  Make  Purchases 

He  shall  have  charge  of  the  purchase  of  supplies,  except 
such  as  are  purchased  by  the  Purchasing  Committee  of  the 
Board,  the  Director,  the  Steward,  the  Apothecary,  and  the 
Chief  Engineer,  but  no  purchases  shall  be  made  by  him  except 
on  requisition  approved  by  the  Director. 

To  Issue  Supplies 

He  shall  deliver,  against  requisitions,  supplies  required 
in  the  various  departments,  and  shall  keep  a  complete  record 
showing  the  receipt,  distribution,  and  stock  on  hand  of  all 
supplies. 

To  Report  Purchases 

He  shall  submit  to  the  Director  at  least  once  a  month,  and 
to  the  Board  of  Trustees  when  required,  a  report  showing 
the  goods  bought,  the  prices  paid,  the  supplies  distributed, 
and  the  stock  on  hand. 


APOTHECARY 
General  Duties 

The  Apothecary  shall  have  the  immediate  care  and  custody 
of  all  drugs,  medicines,  and  other  articles  belonging  to  his 
Department. 

He  shall  be  responsible  for  the  condition  and  management 
of  the  pharmacy,  and  shall  compound  all  medicines  prescribed 
by  the  Physicians  and  Surgeons  of  the  Hospital  and  Dis- 
pensary. 

To  Deliver  Medicines  on  Signed  Order 

He  shall  deliver  medicines  and  articles  for  the  Hospital 
upon  signed  orders,  and  for  the  Dispensary  and  Out-Door 
Service  only  upon  authorized  prescriptions.  Medicines  or- 
dered for  the  wards  shall  be  delivered  to  the  wards,  properly 
labeled  and  with  directions  for  their  use. 
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To  Inspect  Medicine  Cabinets 

He  shall  inspect  the  medicine  cabinets  throughout  the 
Hospital  once  each  month  and  shall  see  that  all  medicines  and 
drugs  which  have  suffered  deterioration  or  damage  are  re- 
placed by  fresh  supplies. 

He  shall  keep  under  lock  and  key  supplies  of  liquors, 
mineral  waters,  and  expensive  drugs. 

To  Make  Requisition  for  Supplies 

He  shall  make  requisitions  for  all  supplies  that  may  be 
required  in  his  department,  and  shall  submit  such  requisitions 
to  the  Director  for  approval. 

To  Examine  and  Record  all  Purchases 

He  shall  keep  a  record  for  all  supplies  received,  stating 
the  price,  quantity,  from  whom  purchased,  and  when  received. 
He  shall  examine  all  goods  delivered  to  his  department  and 
shall  reject  inferior  articles. 

To  Submit  Inventory 

At  least  once  in  each  year,  he  shall  prepare  and  submit  to 
the  Director  an  inventory  of  stock. 

To   Suggest  Economies 

He  shall  report  to  the  Director  without  delay  the  reck- 
less, extravagant,  or  unauthorized  use  of  wines,  liquors,  or 
medicines,  and  shall  suggest  to  the  Director  and  to  the  Com- 
mittee on  Pharmacy  legitimate  economies  in  the  use  of  medical 
supplies. 

Absence  from  Hospital 

He  shall  not  absent  himself  from  the  Hospital  during 
business  hours  without  the  permission  of  the  Director.  All 
such  absences  shall  be  recorded. 

Not  to  Study  Medicine 

He  shall  not  become  a  student  of  medicine  during  his 
term  of  service. 
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SUPERVISING  ENGINEER 
General  Duties 

The  Supervising  Engineer  shall  have  charge  of  and  be 
responsible  for  the  care  of  the  Hospital  buildings  and  their 
mechanical  and  electrical  equipment,  and  of  all  fixtures  and 
furniture.  He  shall  be  responsible  for  the  economical  use  of 
fuel. 

To  Requisition  Supplies 

He  shall  make  requisitions  for  all  supplies  or  repairs  re- 
quired in  his  department,  which  requisitions  shall  be  submit- 
ted to  the  Director  for  approval. 

To  Report  on  Worn-out  Equipment 

He  shall  inform  the  Director  in  regard  to  equipment 
which  is  damaged  or  worn  beyond  repair,  and  shall  dispose 
of  such  material  in  accordance  with  the  Director's  instruc- 
tions. 

To  Direct  Employees  in  Case  of  Fire 

In  case  of  fire,  he  shall  take  charge  of  the  fire  extin- 
guishers and  hose,  and  direct  the  employees  of  the  Hospital. 

Absence  from  Hospital 

He  shall  not  absent  himself  from  the  Hospital  without 
the  permission  of  the  Director.  Each  absence  shall  be  re- 
corded. 


STEWARD 
Duties 

The  Steward  shall  have  charge  of  the  kitchens,  serving 
rooms,  and  dining  rooms,  the  bakery,  and  the  food  supplies 
of  the  Hospital.  In  the  selection  and  preparation  of  patients' 
diets,  he  shall  be  guided  by  the  recommendations  of  the  Com- 
mittee on  Dietetics,  and  shall  have  the  assistance  of  the 
Dietitian. 
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He  shall  keep  a  complete  record  showing  the  receipt,  dis- 
tribution, and  stock  on  hand  of  all  supplies.  He  shall  sub- 
mit to  the  Director  at  least  once  a  month,  and  to  the  Board  of 
Trustees  when  required,  a  report  showing  the  goods  bought,  the 
prices  paid,  the  supplies  distributed,  and  the  stock  on  hand. 

Absence  from  Hospital 

The  Steward  shall  not  absent  himself  from  the  Hospital 
without  the  permission  of  the  Director.  Each  absence  shall 
be  recorded. 


HOUSEKEEPING  DEPARTMENT 


Sub-  Departments 

The  Housekeeping  Department  shall  be  divided  into  sub- 
departments,  to  be  supervised,  respectively,  by  a  Housekeeper 
and  a  Laundry  Supervisor. 

Housekeeper 

The  Housekeeper  shall  be  responsible  for  the  cleanliness 
of  such  parts  of  the  Hospital  as  may  be  assigned  to  her  care. 

Supervisor  of  Laundry 

The  Laundry  Supervisor  shall  have  charge  of  the  laun- 
dry and  of  the  linen  and  mending  rooms.  She  shall  keep  an 
account  of  all  supplies  of  linen,  clothing,  blankets,  bedding, 
etc.,  and  of  their  final  disposition,  and  shall,  upon  request, 
render  reports  thereof  to  the  Ladies'  Auxiliary  Society  or  to 
the  Director. 

Heads  of  Departments  to  give  Notice  of  Absence 

The  Housekeeper  and  the  Laundry  Supervisor  shall  not 
absent  themselves  from  the  Hospital  without  the  permission 
of  the  Director.   All  such  absences  shall  be  recorded. 
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SUPERVISOR  OF  THE  PRIVATE  PAVILION 

The  Supervisor  of  the  Private  Pavilion  shall  have  charge 
of  the  Private  Pavilion,  and  shall  be  responsible  for  the  en- 
forcement of  all  rules  applicable  to  the  Pavilion.  Under  the 
direction  of  the  Superintendent  of  Nurses  she  shall  supervise 
the  nursing  of  all  patients  occupying  private  rooms.  She  shall 
be  responsible  for  the  good  order  of  the  Pavilion,  for  the  safe- 
guarding of  its  equipment,  and  for  its  office  administration  and 
housekeeping. 


HOSPITAL  EMPLOYEES 


Hospital  employees  shall  be  hired  with  the  approval  of 
the  Director  in  such  numbers  as  the  service  of  the  Hospital  may 
require.  They  shall  be  under  the  control  of  the  Director  and 
of  the  heads  of  the  Departments  in  which  they  are  employed. 
As  far  as  practicable  they  shall  have  assigned  to  them  re- 
gular duties,  but  in  emergencies  they  will  be  expected  to  com- 
ply with  any  reasonable  request  for  unusual  services. 


THE  DISPENSARY 


Dispensary  for  Poor  Only;  Hours;  Holidays 

The  Dispensary  shall  be  open,  for  the  treatment  ot  the 
poor  only,  every  week-day  from  9  to  12  A.  M.,  and  from  1  to 
4  P.  M.  The  service  shall  be  suspended  on  the  Jewish  New 
Year,  Day  of  Atonement,  and  all  legal  holidays. 

Treatment  of  Applicants  of  Doubtful  Financial  Standing 

Patients  who  are  able  to  pay  a  private  physician  shall  not 
be  entitled  to  dispensary  treatment,  except  in  cases  of  emer- 
gency.   In  case  of  doubt  as  to  the  ability  of  an  applicant  to 
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pay  a  private  physician,  the  case  shall  be  dealt  with  by  the 
Supervisor  in  accordance  with  the  Rules  of  the  State  Board 
of  Charities. 

"Workmen's  Compensation"  Cases 

Emergency  treatment  shall  not  be  denied  to  patients  who 
are  entitled  to  the  benefits  of  the  Workmen's  Compensation 
Law.  Such  patients  shall  not  continue  to  be  treated  at  the  Dis- 
pensary, but  shall  be  assigned  for  subsequent  treatment  to  an 
assistant,  who  shall  in  each  case  be  designated  by  the  Chief  of 
Clinic.  It  shall  be  the  duty  of  the  Chief  of  Clinic  to  report 
to  the  Supervisor  the  name  and  address  of  each  patient  treated 
as  a  "compensation"  case,  the  name  and  address  of  the  pa- 
tient's employer,  and  the  treatment  given,  and  all  such  reports 
shall  be  transmitted  to  the  Director. 

Limitation  of  Number  of  Patients 

In  order  to  insure  proper  attention  to  patients  admitted 
to  the  Dispensary,  each  Chief  of  Clinic  shall  be  permitted  to 
estimate  and  report  to  the  Supervisor  the  number  of  new 
cases  which  can  efficiently  be  treated  during  one  session  in  his 
Department ;  the  number  so  proposed  shall  be  subject  to  the 
approval  of  the  Committee  on  Dispensary,  and  when  approved, 
shall  serve  as  a  guide  for  the  registrar  in  the  admission  of 
applicants. 

Nominal  Charge  to  be  Paid  by  Those  Who  are  Able 

Patients  who  are  proper  subjects  for  dispensary  treatment, 
and  who  are  able  to  do  so,  shall  pay  a  nominal  charge  of 
ten  cents  for  each  prescription,  or  for  the  material  required  at 
each  treatment. 

Duties  of  the  Dispensary  Supervisor 

The  Dispensary  shall  be  in  charge  of  a  Dispensary  Su- 
pervisor, who  shall  be  responsible  for  the  condition  of  the  Dis- 
pensary, the  conduct  of  employees,  the  control  of  supplies,  the 
preservation  and  proper  use  of  equipment,  and  the  enforce- 
ment of  the  dispensary  rules  and  regulations.   The  Supervisor 
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shall  keep  an  inventory  of  all  dispensary  equipment,  and  shall 
make  a  monthly  report  to  the  Director  of  the  Hospital  of  all 
missing  articles. 

Registrar 

There  shall  be  a  Dispensary  Registrar,  who  shall  admit 
applicants  to  the  Dispensary  in  accordance  with  the  regulations 
of  the  State  Board  of  Charities  and  the  rules  of  the  Dispen- 
sary, and  who  shall  make  a  daily  report  to  the  Director  of 
the  number  of  patients  admitted  with  and  without  fee,  the 
number  of  paid  and  gratis  prescriptions  compounded,  the  num- 
ber of  bottles  furnished,  and  the  amount  and  sources  of  all 
cash  received. 

Fees  and  Gratuities  Forbidden 

No  physician,  nurse  or  employee  shall  accept  any  fee  or 
reward  from  any  patient  for  treatment  given  in  the  Dispen- 
sary, nor  shall  any  physician  solicit  private  practice  among 
Dispensary  patients.  Any  Dispensary  patient  who  seeks  pri- 
vate treatment  at  the  hands  of  a  member  of  the  Dispensary 
Staff,  and  any  patient  who  is  apparently  able  to  pay  for  treat- 
ment, shall  be  referred  to  the  Supervisor  of  the  Dispensary.  No 
•patient  shall  be  referred  directly  from  any  clinical  department 
of  the  Dispensary,  or  by  any  Dispensary  physician,  to  any  pri- 
vate office. 

Medical  Organization 

The  Dispensary  shall  be  divided  into  clinical,  laboratory, 
and  therapeutic  departments.  Such  departments  shall  be  de- 
signated by  the  Board  of  Trustees,  by  and  with  the  advice  of 
the  Committee  on  Dispensary.  The  Medical  Staff  of  the  Dis- 
pensary shall  be  assigned  to  duty  in  the  several  departments ; 
in  each  clinical  department  there  shall  be  a  Chief  of  Clinic, 
a  First  Assistant  Physician  or  Surgeon,  Assistant  Physicians  or 
Surgeons,  Clinical  Assistants,  who  shall  attend  three  times  each 
week  The  Chiefs  of  Clinic  will  be  held  responsible  for  the 
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conduct  of  their  respective  departments.  In  the  absence  of  a 
Chief  of  Department,  the  First  Assistant  shall  assume  charge. 

Applications  for  Appointment  to  Dispensary  Staff 

Applications  for  positions  on  the  Dispensary  Staff  shall 

be  addressed  to  the  Chairman  of  the  Dispensary  Committee 
of  the  Board  of  Trustees. 

Term  of  Appointment 

Appointments  shall  be  made  for  a  term  of  two  years, 
beginning  May  1st.  Physicians  who  desire  to  retain  their  classes 
shall  apply  for  re-appointment  in  writing,  not  less  than  sixty 
days  before  the  expiration  of  their  terms. 

Resignations 

All  resignations  of  members  of  the  Medical  Staff  shall  be 
sent  in  writing  to  the  Chairman  of  the  Dispensary  Committee 
of  the  Board  of  Trustees. 

Hospital  Privileges  of  Chiefs 

The  privilege  of  treating  patients  in  the  Private  Pavilion  of 
the  Hospital  shall  be  granted  to  any  Chief  of  Clinic  in  the  Dis- 
pensary who  has  given  five  years  of  service,  of  which  at  least 
two  years  shall  have  been  as  Chief,  provided,  however,  that  not 
more  than  a  total  of  three  beds  in  the  Private  Pavilion 
shall  be  occupied  at  one  time  by  all  the  Dispensary  Chiefs  in  the 
exercise  of  this  privilege.  The  admission  of  cases  under  this 
rule  shall  be  limited  to  such  diseases  as  are  treated  by  the 
Chief  in  that  department  of  the  Dispensary  with  which  he  is 
connected,  and  the  Director  shall  be  the  judge  of  such  classi- 
fication. 

The  Clinical  Microscopist 

There  shall  be  a  Clinical  Microscopist,  who  shall  be  ap- 
pointed by  the  Board  of  Trustees  of  the  Hospital,  with  the  ap- 
proval of  the  Medical  Board,  and  who  shall  be  in  charge  of 
the  Dispensary  Laboratory,  under  the  general  supervision  of 
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the  Pathologist  of  the  Hospital.  His  salary,  if  any,  shall  be 
fixed  by  the  Board  of  Trustees. 

Duties  of  Clinical  Microscopist 

Examination  of  blood,  urine,  sputum,  pus  and  gastric  con- 
tents, in  dispensary  cases  only,  shall  be  made  by  the  Clinical 
Microscopist,  upon  the  written  request  of  department  phy- 
sicians. The  Clinical  Microscopist  shall  be  responsible  for 
all  laboratory  apparatus  and  equipment. 

Therapeutic  Departments 

There  shall  be  such  Therapeutic  Departments  as  may  be 
designated  by  the  Board  of  Trustees,  by  and  with  the  advice 
of  the  Committee  on  Dispensary.  The  physicians  of  the  The- 
rapeutic Departments  shall  be  appointed  by  the  Board  of 
Trustees.  Their  salaries,  if  any,  shall  be  fixed  by  the  Board 
of  Trustees. 

The  Attendance  Register;  Liability  to  Suspension  for  Lack  of 
Punctuality 

Physicians  shall  register  their  names,  the  time  of  their 
arrival  and  the  time  of  their  departure  in  the  book  provided 
for  the  purpose.  Physicians  shall  attend  punctually  at  the 
"hour  assigned  to  them,  and  are  liable  to  suspension,  either 
temporary  or  permanent,  for  lack  of  punctuality  in  atten- 
dance. 

Absence  for  One  Day 

In  case  any  physician  or  surgeon  who  is  in  official  charge 
of  a  department  or  of  any  service  is  unable  to  be  present,  he 
shall  promptly  notify  the  supervisor. 

Leaves  of  Absence 

Any  member  of  the  staff  who  contemplates  absenting  him- 
self from  the  Dispensary  for  a  period  longer  than  one  clinic 
day,  shall  apply  for  leave  of  absence,  through  the  Director  of 
the  Hospital,  to  the  Chairman  of  the  Dispensary  Committee 
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of  the  Board  of  Trustees.  In  no  instance,  however,  shall 
simultaneous  leave  of  absence  be  granted  to  the  Chief  and  the 
First  Assistant  of  the  same  department.  Chiefs  of  Clinic  shall 
report  promptly  to  the  Director  of  the  Hospital  and  to  the 
Chairman  of  the  Dispensary  Committee  the  neglect  of  duty 
of  any  assistant. 

Volunteer  Assistants 

The  Chief  of  any  clinic  in  the  Dispensary  may  allow  a 
volunteer  to  work  iri  his  department  for  a  period  not  exceed- 
ing two  months,  with  the  consent  of  the  Chairman  of  the 
Dispensary  Committee.  A  volunteer  who  desires  to  remain  as 
clinical  assistant  must  apply  for  appointment  in  the  manner 
prescribed  by  the  rules. 

Volunteers  shall  not  have  the  right  to  prescribe  or  order 
any  treatment.  Senior  medical  students  are  eligible  for  ap- 
pointment as  volunteers,  but  not  as  clinical  assistants. 

Transfer  of  Patients 

Each  Chief  of  Clinic  shall  be  responsible  for  transferring 
to  the  proper  department  any  patient  who,  from  the  nature  of 
his  disease,  appears  to  have  been  improperly  assigned.  In 
making  such  transfers,  the  official  forms  shall  be  used. 

Disposition  of  Hospital  Cases 

Whenever  a  dispensary  patient  requires  such  an  operation 
as  may  result  in  his  immediate  confinement  in  bed,  he  shall 
be  referred  by  the  Chief  of  the  Clinic  to  the  Admitting  Physi- 
cian of  the  Hospital.  Patients  requiring  hospital  treatment 
shall,  if  proper  cases,  be  referred  to  the  Mount  Sinai  Hospital 
and  to  no  other  institution. 

Official  Forms  to  be  Used 

Any  patient  who  is  referred  to  the  Mount  Sinai  Hospital 
for  treatment  shall  be  furnished  with  an  official  reference 
form,  which  shall  be  properly  filled  out. 
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Medical  and  Surgical  Appliances 

Patients  in  need  of  medical  or  surgical  appliances  shall 
be  referred  to  the  Social  Service  Department  and  not  to 
other  institutions  or  to  appliance  makers. 

Name  of  Patient  on  Each  Prescription 

Physicians  shall  write  the  full  name  of  the  patient  on 
each  prescription,  and  shall  add  their  own  initials  thereto. 

Who  May  Prescribe 

Only  regularly  appointed  physicians  or  their  approved 
substitutes  shall  be  allowed  to  prescribe. 

Accidents  to  be  Reported 

Any  accident  incidental  to  the  treatment  of  a  patient  in  the 
Dispensary  shall  be  immediately  reported  in  writing  by  the 
Physician  to  the  Director,  who  shall  in  turn  render  a  report 
to  the  Executive  Committee  of  the  Board  of  Trustees. 

Case  Histories;  Patients'  Cards 

Physicians  shall  keep  a  suitable  record  of  each  case  and 
shall  furnish  each  patient  with  a  card  bearing  the  case  number 
and  date  of  first  treatment,  as  shown  on  the  register. 

Records  the  Property  of  Dispensary 

The  medical  records  are  the  property  of  the  Dispensary. 
The  information  contained  in  such  records  is  privileged  and 
shall  not  be  divulged  except  as  required  by  law  or,  in  the  dis- 
cretion of  the  Director,  to  promote  the  interests  of  the  patient 
or  the  community. 

Annual  Report 

Physicians  shall,  on  the  first  of  January  of  each  year, 
make  a  classified  report  of  their  work  to  the  Board  of  Trustees. 

Stock  Formulae 

The  physicians  of  each  department  shall  draw  up  for- 
mulae with  specific  names  and  designations  of  compoundsl 
medicines,  powders,  pills,  or  suppositories,  in  order  that  the. 
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Druggist  may  keep  these  combinations,  pills,  powders,  etc.,  in 
stock ;  only  such  combinations  are  as  a  rule  to  be  prescribed 
and  furnished.  A  list  of  such  formulae,  with  a  description  ot 
their  ingredients,  shall  be  given  to  each  service  for  reference. 
For  the  guidance  of  the  physicians  in  the  Dispensary,  the  Dis- 
pensary Committee  of  the  Medical  Board  of  the  Mount  Sinai 
Hospital  shall  provide  a  list  of  medicines  not  to  be  prescribed. 

Regulations  Concerning  Prescriptions 

Xot  more  than  one  week's  supply  of  medicine  shall  be 
ordered  in  one  prescription.  When  only  two  or  three  doses 
are  needed,  that  amount  only  shall  be  prescribed.  Distinct 
directions  for  use  must  accompany  each  prescription.  The 
order  "as  directed''  must  not  be  used.  Poisonous  mixtures  and 
those  designated  for  external  use  shall  be  plainly  marked 
"poisonous,"  or  "for  external  use."  or  both,  as  may  be  neces- 
sary. 

Records  of  Narcotic  Drugs;  Notifiable  Diseases 

Members  of  the  Dispensary  Staff  are  required  to  inform 
themselves  concerning,  and  scrupulously  to  observe  all  laws 
and  ordinances  governing,  the  prescription  and  administration 
of  narcotic  and  other  poisonous  drugs,  the  segregation  and 
notification  of  communicable  diseases,  and  the  notification  ot 
occupational  diseases. 

Economy  to  be  Observed  by  Staff;  Requisitions  for  Supplies 

Chiefs  will  be  held  responsible  for  the  economical  manage- 
ment of  their  departments.  Requisitions  for  apparatus  and 
supplies  shall  be  made  in  writing  and  shall  be  placed  in  the 
hands  of  the  Supervisor  of  the  Dispensarv. 
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DISTRICT  SERVICE 


Scope  of  District  Service 

The  District  Service  shall  provide  temporary  medical 
attendance,  nursing",  and  medicines,  without  charge,  for  poor 
persons  who  cannot  be  admitted  to  the  Hospital  on  account  ot 
lack  of  room,  or  because  of  ineligibility. 

Physicians  of  District  Service 

Physicians  shall  be  appointed  to  the  District  Service  'by  the 
Board  of  Trustees,  with  the  approval  of  the  Medical  Board. 
Their  salaries,  if  any,  shall  be  fixed  by  the  Board  of  Trustees. 

Assignment  of  Districts 

A  district  shall  be  assigned  by  the  Committee  on  District 
Service  of  the  Board  of  Trustees  to  each  physician  of  the  Out- 
door StafT. 

Supervision  of  District  Service 

The  District  Service  shall  be  under  the  immediate  super- 
vision of  the  Director  of  the  Hospital. 

Notification  of  Cases  and  Report  of  First  Visit 

District  Physicians  shall  be  notified  by  the  Director  when 
their  services  are  required ;  and  it  shall  be  the  duty  of  the 
physicians  so  notified  to  visit  each  new  patient  within  twenty- 
four  hours. 

Notification  by  Out-Door  Physician  When  He  is  no  Longer 

Needed 

Should  the  Physician,  on  his  first  visit  to  a  patient  find 
that  his  services  are  not  required,  he  shall  promptly  notify  the 
Director. 

Reports  of  Subsequent  Visits;  Disposition  of  Histories 

District  Physicians  shall  visit  patients  as  often  as  may 
be  necessary,  and  shall  make  a  written  report  weekly  to  the 
Director.  They  shall  keep  a  history  of  each  case,  including 
a  record  of  each  visit,  and  shall  deliver  the  history  to  the 
Director  of  the  Hospital  when  the  case  is  disposed  of. 


MOUNT  SIXAI  HOSPITAL 


81 


Out-Door  Physician  to  be  Informed  of  Patients'  Admission 
to  Hospital 

Notice  shall  be  given  by  the  Admitting  Physician  to  the 
District  Physician,  when  a  patient  in  the  latter's  charge  has 
been  requested  to  enter  the  Hospital.  After  such  notice  (unless 
the  patient's  condition  forbids  his  removal  to  the  Hospital)  the 
Physician  may  discontinue  his  visits. 

Suitable  Cases  May  be  Referred  to  Dispensary 

The  District. Physician  may  in  suitable  cases  refer  patients 
in  his  charge  to  the  Mount  Sinai  Dispensary  for  treatment ; 
such  action  shall  be  reported  at  once  to  the  Director. 

Prescriptions 

District  Physicians'  prescriptions,  written  on  authorized 
blanks,  will  be  filled  by  the  Hospital  Apothecary,  without 
charge,  from  11  to  12  o'clock  A.  M.,  and  from  4  to  5  P.  M., 
daily. 

Economy  in  Dispensing  Medicines 

District  Physicians  are  required  to  exercise  due  economy 
in  ordering  medicines,  dressings,  and  bandages. 

Cooperation  of  Hospital  Nurses 

Nurses  under  the  supervision  of  the  Social  Service  De- 
partment shall  attend  patients  in  charge  of  the  District  Ser- 
vice when  necessary.  Application  for  their  service  shall  be 
made  to  the  Headworker. 

Fees  Prohibited 

District  physicians  and  nurses  shall  not  receive  a  fee  or 
emolument  of  any  kind  from  or  on  account  of  any  district 
patient. 

Procedure  When  Patient  Asks  for  Private  Treatment 

When  a  patient  desires  to  employ  a  District  Physician  as 
his  private  attendant,  the  Physician  must  notify  the  Director 
in  writing.  In  such  cases  the  patient  shall  be  notified  that  his 
name  has  been  dropped  from  the  District  Service. 
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SOCIAL  SERVICE  DEPARTMENT 


Function 

It  is  the  function  of  the  Social  Service  Department  to 
promote  recovery,  to  safeguard  convalescence,  and  to  prevent 
the  occurrence  and  recurrence  of  disease  by  giving  personal 
attention  to  the  social  condition  and  needs  of  patients. 

Supervising  Committee 

The  Social  Service  Department  shall  be  supervised  by  a 
Social  Service  Committee  in  conjunction  with  the  Director. 
The  Social  Service  Committee  shall  consist  of  three  members 
of  the  Social  Service  Committee  of  the  Board  of  Trustees ; 
three  representatives  of  the  Social  Service  Auxiliary ;  two 
members  of  the  Visiting  Staff,  who  may  be  Attendings,  As- 
sociates, or  Adjuncts,  and  who  shall  be  appointed  by  the  Pres- 
ident of  the  Medical  Board ;  and  one  Chief  of  a  Dispensary 
Clinic,  who  shall  be  chosen  by  the  Society  of  Chiefs  of  Clinic. 

Workers 

The  workers  in  the  Social  Service  Department  shall  be 
(a)  paid  workers  and  (b)  volunteers.  The  volunteers  shall 
be  designated  by  the  Social  Service  Auxiliary.  The  paid 
workers  shall  include  a  Head  Worker  and  such  assistants  as 
may  be  appointed  from  time  to  time. 

Duties  of  Head  Worker 

The  Head  Worker  shall  carry  out  the  general  policies  of 
the  Social  Service  Committee  and  shall  receive,  from  the  Di- 
rector, instructions  in  regard  to  administrative  details.  The 
Head  Worker  shall  have  charge  of  the  assistants  who  shall 
receive  their  orders  from  her.  The  Head  Worker  shall  engage 
and  dismiss  assistants  with  the  advice  and  consent  of  the 
Social  Service  Committee  and  the  Director. 
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